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BBEJAEHUE

[lenp HaHHBIX METOAWYECKUX PEKOMEHAAIMHW — TIOMOYb CTYAEHTaM
Hamnpasiieaus «MenemxkmenT» HOY BO «MHVYIIBT» B moAroToBke M HamnvcaHUU
KYPCOBBIX pa0boT 1o Kypcy «Teopus MEHETKMEHTA.

Mertoauueckue yka3aHUsS OMNPEICTSIOT TMOPSAOK BbBIOOpA CTYJEHTOM TEMBI
KypCOBOM  pabOThl, TOPSIOK yTBEPXKICHUA TEMbl, oOmme TpeOOBaHUA,
NpeabsBIAEMblE K JAaHHOMY BHAY padOT, OCBEHIAIOT MOCIEJ0BATEILHOCTD
MOJATOTOBKH, CTPYKTYpYy M COJEpXaHuE paldoT, a Takke TpeOOBaHUS K HAy4YHO-
CIIPAaBOYHOMY ammnapary B COOTBETCTBUHU C JEUCTBYIOIIMMHU CTAHIAPTAMM.

B Meroguyecknx peKOMEHJAUUsIX 3aKperuieHa CUCTeMa OKa3aHWs MOMOIIH U
OpraHu3allid KOHTPOJISI 3a pabOTOM CTYJEHTOB Ha BCEX 3Tamax HUX paboThl Haj
n30paHHOM TEMON CO CTOPOHBI HAYYHBIX PYKOBOJIUTENEH, a TaKkKe ONpelescH
MOPSIJIOK 3aIIUTHI KYPCOBBIX padoT.



1. HABHAYEHUE KYPCOBOM PABOThI

1.1. O01mme MoJI0KeHNS 110 HANTUCAHUIO KYPCOBO# padoThI

KypcoBas pabota no kypcy «Teopus MEHEIKMEHTa» SIBISETCS HEOTHEMIIEMON
4acThei0 nporecca oOydyeHuss B BY3e u 3akperuieHus: Moy4eHHbIX TEOPETUYECKHUX
3HAHUM ¥ IPAKTUYECKUX YMEHUI B pOpME MPOBEACHUS CAMOCTOSITEIBHOIO HAYYHOTO
UCCIICTOBAHMS U U3JIOKEHHS €T0 Pe3yIbTaTOB TEKCTOBOM (hopme.

[ToaroToBKa KypcoBOM pabOTHI KaK OJWH M3 BUIOB CAMOCTOATEIHLHON PabOTHI
crtyaeHta HanpasieHus «Menemxkment» YOV BO «MHVYIIBT» cnocoOcTByeT
3aKPEIICHUI0 TEOPETUYECKUX 3HAHUMU, Pa3BUTHUIO NMPOGECCHOHANTbHBIX HABBIKOB U
YMEHUM.

B pesynbrate HamucaHus KypcoBOM palOThl y CTyAeHTa QopMupyercs
CJIEIYIOLIME KOMIICTCHLINH

— CHOCOOHOCTBIO AaHAM3HPOBATH OCHOBHBIE 3Tallbl W 3aKOHOMEPHOCTHU
UCTOPUYECKOr0 pa3BUTHUs oOIIecTBa il (POPMUPOBAHMS TPaKIAHCKOW MO3ULUU
(OK-2);

— CHOCOOHOCTBIO paboTaTh B KOJUIEKTMBE, TOJIEPAHTHO BOCIPUHUMAS
COIMAJIbHBIC, STHHUYECKHE, KOH(PECCUOHANBHBIC H KyIbTypHbIe paszimmuns (OK-5);

— CIIOCOOHOCTBHIO K cCaMOOpTaHM3aIuK U camoodpazoBanuio (OK-6);

— CIIOCOOHOCTHIO IPOEKTUPOBATH OpraHU3allMOHHbIE CTPYKTYpBHI,
y4acTBOBaTh B pa3pa0OTKe CTpaTeruil YIpaBJICHHs YEJIOBEUYECKHMMU pPecypcamu
OpraHu3aliid, IUJIAHUPOBaTh M OCYLIECTBISATh MEPONPHUSTHS, pPACHPEEHITh U
JIEJIETUPOBaTh MOJIHOMOYHUS C YYETOM JIMYHOM OTBETCTBEHHOCTH 3a OCYILECTBIISIEMbIE
mepomnpusitus (OI1K-3);

— BJIAJICHUEM HaBBbIKAMHU MCHOJb30BAHMS OCHOBHBIX TEOPH MOTHUBALIUH,
JUAepcTBA W BJIACTU JJI  pELIEHUS CTPaTerMYecKuX U ONEepPaTUBHBIX
yIpaBICHUYECKUX 3a7ad, a TaKXKe JUIsl OpraHu3aluy rpynnoBoid pabOThl Ha OCHOBE
3HaHUS MPOIECCOB TPYNIOBON AMHAMMKU W MPUHIUIOB (POPMUPOBAHMS KOMaH/bI,
YMEHUE NPOBOJAUTH AyJUT YEJIOBEUYECKUX PECYPCOB M OCYLIECTBIISTH JUATHOCTHUKY
opranuzaionHon KyasTypsl (ITK-1);

— BJIQJICHHEM Pa3IUYHbIMH CIIOCO0AMU pa3pelIeHHs] KOH(PIUKTHBIX CUTYalUi
OpU  TPOCKTHPOBAHUH  MEXKIWYHOCTHBIX, TPYIIOBBIX W  OpPraHU3AI[MOHHBIX
KOMMYHHUKAIIMI Ha OCHOBE COBPEMEHHBIX TEXHOJOIMH YIpaBieHUs MEPCOHAIOM, B
TOM YHCJIe B ME&XKYIbTypHO# cpene ([TK-2).

KypcoBass paGoTta — 3TO 3aKOHYEHHOE CaMOCTOSITEIBHOE HCCIEAOBaHUE,
MPU3BAHHOE CMOCOOCTBOBAThH 3aKPEIUJICHUIO W MPOSIBICHUIO 3HAHUM, MOJTYYEHHBIX B
IpoLEecCe W3YYEeHMs AUCUMILIUHBI «Teopuss MEHEIKMEHTa», YMEHHH U HaBBIKOB
UCCIIEIOBATENbCKOM M TPAaKTUYECKOM paboThl MO JaHHOMY KypcCy, cojepiKaliee
HAyyHO OOOCHOBAaHHOE pEIIeHHE TEOPETHUUECKOM 3aJaud, BBITEKAoIlee U3
CUCTEMHOTO aHaJIn3a BRIOPAHHOTO 0OBEKTA U MPEeaMETa, MPOOIEMBI.

CamocTrosiTenbHbIE Hay4YHbIE MCCIEAOBAHMS MUMEIOT LEIbI0 CHCTEMATH3ALUIO,
00001IeHNEe U MPOBEPKY CIELUUATbHBIX TEOPETUUYECKUX 3HAHUM CTyIeHTOB. B HuX
JIOJKHBI CTaBUTBCSI M PEIIAThCA aKTyalbHbIE BONPOCHI B OOJACTH MEHEIKMEHTA,



JEMOHCTPUPOBAThCS JPYIULMUS M yMEHHE aBTOpa AaHAJIU3UPOBATH MPOOJEMBI U
npeqiaraTb  IMyTM WX pa3pellieHus, CaMOCTOATEIbHO  JAENaTh  BBIBOJBI.
OpHUrMHATBHOCTh MOCTAHOBKU M PELIEHUSI KOHKPETHBIX BOIPOCOB B COOTBETCTBHHU C
npoOsieMaTUKON  HMCCIEAOBaHMsA, a Takke T[IIyOMHa, IIHpOTa OXBata U
CaMOCTOATEJIbHOCTh HMCCJIEIOBAHMS SIBIISIOTCS OCHOBOIIOJIATAIOIIMMH  KPUTEPUSIMU
OILICHKH Ka4eCTBA KypCOBOU PadOTHI.

[lenpto BBIOTHEHHUS KypCcOBOM palOTHI sBIsETCS (POpMHpPOBAHUE HABBHIKOB
CaMOCTOATEIBHOTO TBOPYECKOIO PEIICHHSI TPOPECCUOHAIBHBIX 3aa4.

3aladyamMy BBINIOJIHEHUS KYPCOBBIX paOOT SBIISIOTCS:

— CcHUCTeMaTu3alus, 3aKpeIIeHHE, yriayoneHue U paciipeHue
NPUOOPETEHHBIX CTYICHTOM 3HAHWI, YMEHHI, HaBBIKOB MO Y4YEOHBIM IUCLUIIIMHE
«Teopust MEHEKMEHTaY;

— OBJAJICHHE METOIAMH HAyYHBIX UCCIIEIOBAHUN;

— (opmMupoBaHME HABBIKOB PEIICHUS TBOPYECKMX 3a7ad B XOJAE HAYYHOIO
UCCJEIOBAHMS,  XYJOKECTBEHHOTO  TBOpPYECTBA WJIM  MPOEKTUPOBAHUS IO
ONPEEIICHHON TEME.

1.2. ®opmMupoBaHne TeM KypCOBBIX padoT

OTBETCTBEHHBIM MOMEHTOM B HAIMCAaHUU KypCOBOH palOTHI SIBISETCS BBHIOOD
TeMbl. CTYJEHT B COOTBETCTBHUM CO CBOMMH NPO(PECCHOHAIbHBIMU M HayYHBIMU
WHTEpEeCaMH MOXET BbIOpaTh JIOOYI0 TeMy W3 MPEIJIOKEHHBIX Kadeapoit
(MpUOAN3UTENBHBIN CIIMCOK TEM KYPCOBBIX paOOT NPHUBEACH B MPHIJIOKEHUH 1), Win
TeMa KypcOBOM pabOThl MOKET ObITh CPOPMYJIUPOBAHA CTYJEHTOM CaMOCTOSITEIBHO
U corjacoBaHa ¢ IMpenojaBaTesieM KadeApbl, KOTOPOMY HOPYYEHO PYKOBOJICTBO
paboTOM.

Tematnka KypcoBOW palOThl IOKHA OBITh AKTyallbHOW, COOTBETCTBOBATH
U3YYEHHOMY KypCy, a TaKKe COBPEMEHHBIM TEHJEHLUUAM U IEPCHEKTHBHBIM
HaIlpaBJICHUSAM PAa3BUTHS DSKOHOMHUKH, OTPAXKaTh CErOJHAIIHEE COCTOSHHE Kak
OTE€UECTBEHHOM, TaK U 3apy0eKHOM MPaKTUKU MEHEI)KMEHTA.

dopmMyIUpOBKa TEMbI KypcOBOW pabOTHI AOKHA JaBaTh SICHOE MIPEICTaBICHHE
O TOM, 4YTO OHa MpeanojaraeT pereHue KOHKPETHBIX MPAaKTUYECKUX 3a/ad,
CIIOCOOCTBYIOIIUX TMOBBIIEHUIO A()PEKTUBHOCTH YIPABICHYECKON AEsSTEIbHOCTH
OpraHu3aIuu.

[Ipu popMynupoBaHuU TEMBI KYypCOBOH pabOThl HYXHO YYHMTHIBATH LEIb W
3alayd, OOBEKT M TpPEIMET HCCIEIOBaHUs, METOAbl M HAMpaBICHUS HAYYHOTO
noucka. QDOpMYIMPOBKM I1eNM M 337a4 JODKHBl HAYMHATBCA CO  CJIOB:
«HCCIIEIOBAHUE...», «COBEPIICHCTBOBAHUE  (Pa3BUTHUE)...»,  «IIPOCKTUPOBAHUE
(pa3pabotka)...»,  «aHanu3  (OIIEHKA)...»,  «IOBBIIEHUE  (CHIDKEHHE)...»,
«ynydieHue...» u T. m. Jlomyckaercss komOuHauus nened u 3amad. Hampumep:
«aHAJIN3 U COBEPILIECHCTBOBAHMUE. ..», «IIPOEKTHPOBAHUE U OLIEHKA. ..)».

B kaudecTtBe 00BEKTa HCCIENOBAaHUS NPU HAMMCAHUM KypCOBOM pabOThI IO
Kypcy «Teopust MEHEKMEHTa» MOT'YT BBICTYNATh:

- 0a3oBble MOHATUS MEHEIKMEHTAa KakK HAayYHOW AMCIUIUIMHBI U c@epbl
MPaKTUYECKON AEeSTENbHOCTH,



- (pyHKIIUU yripaBieHUs, METO/IbI YIIPABIEHUS,

- DJIEMEHTBI CUCTEMBI YIIPABIICHUS;

- paszmuuHbie cdepbl IeATeTLHOCTH: YIpaBlIeHYECKas, OpTraHW3aIlMOHHAs,
HPKOHOMHUYECKAsi, MApKETHUHIOBas, WHPOPMAIMOHHO-AaHAIUTUYECKAs, TPOEKTHO-
UCCIeIoBaTeNbCKasi, KOHCAITUHIOBAsl, HTHHOBAIIMOHHAS U IPYTHE.

B kauectBe cCyOBekTa KypcoBOM paboOThl, KaK MpPaBHJIO, BBICTYIAET
YIOPABJISIIONIAS YaCTh CUCTEMBI, TO €CTh CYOBEKT yIpaBiICHUS.

K yuciay m3ydaembIX 3JIEMEHTOB CyObEKTa YIPaBJICHUS MOTYT OTHOCHTHCS:
KaJIpbhl, PECYpPChl, BHUIBI  OOecmedeHHs  ympaBieHus  (MHGOPMAIMOHHOE,
OpraHU3aIMOHHO-TIPABOBOE, TOKYMEHTAIIMOHHOE, TEXHUYECKOE U TaK Jajee).

ba3oi1 nccnegoBanus u coOopa MaTepUaoB JJIsl KypCOBOM pabOThI MOTYT OBITh
yueOHasi JuTepaTypa, NEpUOAMYEcKas IiedaTh, CIEHualbHas JUTeparypa IO
pemaeMomy Borpocy. OOs3aTeNbHBIM YCIOBHEM SIBIISIETCS COOTBETCTBHE XapakTepa
pelaeMsbIxX 3aj1ay TeMe KypCcoBOi pabOThl U U3YYEHHOMY KYpCY..

[Ipu BBIOOpE TEMBI CTYACHT JOHKEH PYKOBOACTBOBATHCS CBOMM HHTEPECOM K
TOW WM MHOW TIpo0sieMe, HaydHOU creruanu3anued kadenpol, peKOMEHAAINSIMEU €€
podeccopcKo-TpenoaBaTeIbCKOro COCTaBa, BOZMOKHOCTHIO MOTYYEHUSI UCXOTHBIX
JAHHBIX, HAJTMYHUEM CIICIIUAIIbHOMN JIUTEPATYPHI.

Kadenapa Ha3Hauaer HaydHOro pyKOBOAMUTENS U3 4Yuciaa Mpodheccopos,
JOIICHTOB, CTaplIMX mpenojaBareneii. Hayunble pykoBoauTeNnun 00eCeunBaroT
CHUCTEMATUICCKUN KOHTPOJIb 32 HAITMCAHUEM KypPCOBBIX padoT.

[Ipu BBIOOpPE CTYIZEHTOM TEMBI CJIEAyeT UMETh B BHIY, YTO TOJTOTOBKA H
HaITMCaHUe KypCOBOM paObOTHI OOBIYHO COCTOUT U3 HECKOJBKHUX ATAIOB.

1. BeiOop TeMBbI 1 €€ YTBEpKICHHUE.

2. OG0CHOBaHME CTPYKTYPHI paOOTHI.

3. CocraBnenue oudbmmorpadun, 03HAKOMIICHHE C 3aKOHOJAATSIIbHBIMA aKTaMH,
HOPMATHBHBIMH  JOKYMEHTaMH, JAPYTMMH HWCTOYHMKAMU W  JINTEPATypoOM,
OTHOCSIIITUMUCS K TeME KYPCOBOU pabOTHI.

4. COop maTepHaioB Ha 00BEKTE UCCIICIOBAHMUSL.

5. OOpaboTka u aHamu3 TOJY4YeHHOUW UHGOPMAIIMM C TMPUMEHEHHEM
COBPEMEHHBIX HAYYHBIX METO/IOB U MH()OPMAITMOHHBIX TEXHOJIOTHH.

6. d®opMynupoBaHWE BBIBOJIOB, KOTOPBHIE JOJDKHBI OBITh JOTOJHEHBI
MPaKTUYECKUMH PEKOMEHIAIIUSIMH.

7. OdopmieHue KypcoBoil paOOThl B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBAHUSIMU.

1.3. Iopsiiok padoThI ¢ UCTOYHUKAMU U JIUTEPATYPOi

PaboTta ¢ ucToyHMKaMu U JIUTEPATypOl JOKHA HAaYMHATHCS €Ie B MPOIEcce
BbIOOpa TeMbl. OHa TpUOOpETaeT BaKHEHIIIEe 3HAUCHUE TIOCTIE COTJIACOBAHMS IJIaHa
KypCOBOI1 pabOTHI.

KypcoBass pabGoTa BBIMOJTHSETCS HA OCHOBE TJIYOOKOTO  HM3y4YCHUS
JUTEPATYPHBIX HCTOYHUKOB. (OCHOBHYIO JIUTEPATYPY CTYACHTY PEKOMEHAYET
HAyYHBIA PYKOBOJUTENb, 3HAYUTENHHYIO YaCTh JTUTEPATYPHBIX UCTOYHUKOB CTYJEHT
MoI0MpaeT CaMOCTOSITENTFHO TPH TOMOIIM TPEIMETHBIX W ajl(aBUTHBIX KaTajioroB
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OuOMMOTEeK. YCHEeHbI BHINOJHEHWE KYpCOBOM pabOThl B 3HAYUTENILHOW CTENEHU
3aBUCUT OT TOrO, HACKOJIbKO YETKO CTYACHT INpelACTaBiigieT ceOe HarpaBlieHUE
paboThI U TO, KAKOW MaTepHall EMy HEOOXOUMO MOJTYUHUTb.

N3ydenune nutepatypsl cieAyeT HAuYUHATH CO BTOPUYHBIX HCTOYHUKOB -
y4eOHUKOB, y4EOHBIX MOCOOMI; OHM MO3BOJSIOT JIydllle OPUEHTUPOBATHCS B HC-
cienyemMoil mpobiemaruke. 3aTeM HU3Yy4aroTCs MEPBOMCTOYHHMKH - ABTOPCKUE MO-
Horpaduu, cTaThu B KypHaiax. OOmiee KOJUYECTBO JIUTEPATYPHBIX HCTOYHHUKOB,
MPUBOJUMBIX B CIIMUCKE JIUTEpAaTyphl ISl KypcoBod paboThl cocrtabisieT 20-25
equauil. Ocoboe BHUMaHUE clieAyeT oOpallath Ha TroJl M3JaHUS JUTEPaTypHOTro
UCTOYHUKA. J[JI1 T'yMaHUTapHBIX U SKOHOMHUYECKUX JUCLHUILIMH 3TOT CPOK HE JOJIKEH
IPEBBIIATH 4-5 JIET.

B kypcoBoii pabore o0coboe BHUMAaHHE CIEAYET YICIATh H3YYCHUIO
3aKOHOAATENbHBIX aKkTOB. OCBEIIEHHE UCCIAEAYEeMOU MPOOJIeMbl CIIEIYyET MPOBOIUTH
HE TOJIBKO C YyYE€TOM HOBEMIIMX IOCTMIKEHHM HAyKH, HO M 3aKOHOB Poccuickoi
®enepaunu. [Ipaktryecku mno 000 TeMe KypcOBOM pabOThl €CTh TOT WM MHOU
3akoH Poccuiickori ®enepanuu. 3HaHUE 3aKOHOB M YMEHHWE HMMH IOJb30BaThCH,
HEO0OXOIUMBI KXKJIOMY CTYJEHTY JJIsi TOrO, YTOOBI pazpaboTaHHbIE UM MPEIIOKECHHUS
HE MpoTHBOpeuwn 3akoHaMm Poccuiickoit @enepanuu. [Ipu 3TOM BakHO, YTOOBI
CTYIEHThl HE TOJIbKO XOpOIIO 3HAIM COJEpKaHUE 3aKOHOB IO TEME CBOETO
WCCJIEIOBAHUSI, HO U UMEJIU TIpeJicTaBlieHrne 0 (PaKTUYECKUX MPABOBBIX MOCIEACTBUSIX
TOr0O WM HWHOTO 3akoHAa. PelleHus, NpoTUBOpEYalllie€ 3aKOHY, HE HMEIOT
IOpPUJIMYECKON CHUIIBL.

[Ipy BBIMOJHEHUU KypCOBOM pabOThl CTYJIEHTY PEKOMEHIYETCS H3Y4YUTh
CJIEAYIOIINE HOPMATUBHbBIC HCTOYHUKH IO TEME CBOETO UCCIICIOBAHMUS:

- 3akoHbl Pocculickoit denepanuu;

- yka3ssl [Ipesugenrta Poccuiickoit denepanuu;

- TIOCTAHOBJICHWSI  WCHOJIHUTEIBHBIX  OpPraHoB  Biactd  Poccuiickoii
Oenepaunu;

- WHCTPYKTUBHBIC U METOJIMYECKHUE YKa3aHUsi MUHUCTEPCTB U BEIOMCTB.

B cnucke nurepatypsl 3akoHbl Poccniickoit denepanyy 1 HOpMaTUBHBIE aKThI
MOMeINIaroTcss Ha nepBoM Mecte. O mpaBwiax OoGOPMIICHUS CIHCKA JIUTEPATypPb
OoJiee MOAPOOHO yKa3aHO B MyHKTE 3.7. HACTOSIIMX METOINYSCKUX PEKOMEHIAITM.

[Ipu moxbope HOPMATUBHO-TIPABOBBIX AKTOB, PETYJIHUPYIONUIUX CBS3aHHBIC C
TeMOi paboOThl  OTHOIIEHHUS, 1eJIeCO00pa3HO  HCMOJb30BaTh  BO3MOXKHOCTH
TEMaTUYECKOr0 TOMCKA JOKYMEHTOB B CIIPABOYHO-NPABOBBIX cHUcTeMax «[ apaHTy,
«Koncynptaut» u Jp. BO3MOXHO HCIHOJIB30BAaHUE JIaHHBIX, MOJYYEHHBIX MpHU
MCIOJIb30BAaHUU TJI00aIbHOM MH(pOpMaIlMOHHON ceTu HTepHeT.



2. CTPYKTYPA M COJIEP)KAHUE KYPCOBOM PABOThI
2.1. OcHOBHBIE 2JIEMEHTbI KYPCOBOii padoThI

CtpykTypa KypcOBOW pabOTBhl JOKHA CIOCOOCTBOBATh  PACKPBITHIO
n30paHHOM TEMBbl M COCTaBHBIX dJEMEHTOB. Bce dactu paboThl JOJKHBI OBITH
U3JI0KEHBI B CTPOTOM JIOTUUECKOW MOCJIEI0OBATEILHOCTH U B3aUMOCBsI3U. CTpyKTypa
KypcoBOi pabOThl TaKXke JOJKHA OTBeYaTh TPEOOBAHUSIM, NPEIBABIIEMBIM K
JTAHHOMY BTy Y4€OHO-KBAIM(UKAITMOHHBIX paboT. PaboTa B 00s3aTEILHOM MOPSIKE
JIOJKHA COJIep KaTh CIACAYIOIINE YaCTH:

- TUTYJIbHBINA JIUCT;

- COJEp)KaHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (Kak IMpaBuJjIo, JBa — TPU pazjielia, Kaxablid U3 KOTOPBIX B
CBOIO ouepeib IeIUTCs Ha 2-4 moapasjena);

- 3aKJIIOYCHUE;

- CIIMCOK JIUTEPATYPHI;

- TMPUIIOKEHUS.

B xypcoBoii paboTe akieHT AesaeTcs, IpekIe BCEro, Ha aHaJIu3 UMEIOLIETroCs
MPAKTUYECKOTr0 MaTepuaia u GopmMyaupoBaHUE TPAMOTHBIX U MPABUIIBHBIX BHIBOJIOB.

O06BeM KypcoBol paboThI (0e3 mpuiioxkeHuii) cocrapisieT 20-25 crpanui

MAIIMHOMUCHOTO TeKCTa. B pyKomucHOM BHie KypCcOBBbIE pabOTHI K 3alllUTE HE
MIPUHUMAIOTCS.

Bonpuryro gacte paboThl 3aHUMAET OCHOBHAs 4acTh. OCTaNbHbBIE YacTh PabOTHI
10 00bEMY paclpeIes0TCA NPUOIU3UTENBHO B TAKOM MOPSAKE:

- BBeneHue — 1-2 c1p.;

- ocHoBHas yacTh — 15-20 ctp. (OcHOBHAs 4acTh KypCOBOT'O MPOEKTA AOJHKHA
coziepkath 1mo 2-3 mojipas/iesa B KaXa01 13 I1aB 10 3-4 CTpaHUIThI KK IbIi);

- 3akioueHue — 2-3 cTp.

KonuyecTBo cTpaHull B pasnenax KypcoBOil pabOThl JOJKHO ObITh IPUMEPHO
oMHAKOBBIM. Henb3s momyckaTs OONBIION pa3HUIBI MEKIY 00HEMOM MOPa3IeIoB.
Heo6xonumo co0mto1aTh MponopiMoHaibHOCTh BO BCEH paboTe.

B kypcoBoil paboTe moapasziensl Henlb3s AeNIUTh Ha Oosiee Menkue yacth. (To
ecTh myHKTOB 1.1.1. 1 T.11. OBITH HE AOIHKHO.)

KonkpeTHOE coneprkanue KypcoBoi pabOTHI OMpeIeseTCsl TEMO.

2.2. TuTYAbLHBIA JUCT

TUTYIBHBIN JIUCT KYpCOBOM pabOTHI NOMKEH OBITh BBIOJIHEH B COOTBETCTBUU
U 00pa3noMm, MpeACTaBICHHbIM B MpuioxkeHuu 2. Ha TuTynbHOM JHMcTe B
00s13aTENIbHOM TIOpPSAJKE A0 3allUThl KypcOBOW palOThl JOJKHA CTOSTh MOANKCH
CTYJI€HTA, a TAaK’K€ BU3bl PYKOBOAMUTEIS O JOMyCKe paboThI K 3auiuTe. be3 Bu3 padora
K 3alIUTE HE JOMYCKAETCs.



2.3. Conep:xkanue

Conepxanue (OrJIaBJIeHWE) — HAaMMEHOBAaHUE BCEX pa3/esioOB U IOAPA3/ACIIOB
KypCOBO pabOThl MO3BOJSET YBHUJETh NEPEUEHb OCHOBHBIX JJIEMEHTOB, a TaKKe
OIPENETUTh UX MecTOopacnoynokeHnue B Tekcre. CopepkaHue MoMemaeTcs Beiel 3a
TUTYJIbHBIM J1MCcTOM CTpanuna «CoaepxaHue» He HyMepyeTcs, HO BXOJUT B OOIIUil
00beM paboTHI.

[Tpumepsl odopmienuss ConepxaHusi NpUBEIEHBl B MYHKTE 4.3. HACTOSAILIUX
METOANYECKUX YKa3aHUM.

2.4. BBenenue

Pa3nen «BBeneHme» — OYEHBb OTBETCTBEHHBIM. VIMEHHO IpW €ro mpo4yTeHun
CKJIAJbIBAETCSI OCHOBHOE TIpe/CTaBlieHHEe O paboTte. BBenenne 000CHOBBIBAET
aKTyaJbHOCTh U 3HAUEHUE M30paHHOM TEMbI, a TaKXkKe Ieb KypcoBOil padoThl. Bo
BBEJCHUU CJIENYyeT YKa3aTh, Ha KaKuX Marepuajiax Oasupyercss paboTa, Kakue
METO/Ibl PACUETOB U aHaJIM3a UCII0JIb30BaHbI AaBTOPOM.

Cyl1iecTBYIOT YE€TKHE€ HOPMBI, 1O KOTOPHIM MHIIETCA pasnen «BBemeHuey.
Haumnaetcst 3TOT pazzaen ¢ o003HadeHUs1 MpoOJIeMbl, KOTOPOU MmocBsiaercs padora,
€€ 3HaYUMOCTH U aKTyajabHOCTH. [Tociie 0603HaueHMs TPOOIeMbl BBIACISIOTCS 1edb
U 32/1a44 KYpCOBOM paboThl. 3aTeM - 00s13aTEIbHO YKA3bIBAIOTCA: 00BEKT U MpeaMeT
MCCJIeIOBaHMsI, METOJIbI cOOpa M aHaliM3a MaTEPHANIOB, JUTEPATYpPHbIC MCTOYHHKH,
W3JIaraloTCs MOJIOKEHMS], BRIHOCUMBIE Ha 3alllUTY.

AKTYaJIbHOCTh  MPOOJEMbl  OOOCHOBBIBAECTCS €€  3HAYUMOCTBIO LIS
COBPEMEHHOW Teopuu U TpakTuku. O 3HAYUMOCTH TMPOOJIEMbI  JOJDKHBI
CBUJICTEJILCTBOBATh Takue (DaKThl, KaK CYIIECTBOBAHHWE HECOBIAJAIOIINX TMOIXOOB,
HEJIOCTATOYHAs! U3YYEHHOCTh, HEOOXOIUMOCTh PEIICHUSI KOHKPETHBIX MPAKTUYECKUX
3amay. UTorm 3TOro KpaTtkoro HcCCiIeJOBaHUSA-A0KAa3aTeIbCTBA MOXKHO IOJBECTU
NpemyioKeHreM Tumna: «Bpllllecka3aHHOe OmpeAenseT O0co0yl aKTyalbHOCTh
HCCJIEYEMON TEMBD»

N3 dopmymupoBkr 0003HAYEHHONW TMPOOJIEMBbI JIOJDKHA BBITEKATh  I€JIb
paboTel. B KauecTBe mpruMepa MOXKHO TIPHUBECTH cleayromee: «...llenpto KypcoBoit
paboOThl SIBISETCS W3YYCHHE CHCTEMbI YIPABJICHHUS TEPCOHAIOM...», «...llembio
KypCOBOM palOThl SBJISETCS IUIAHUPOBAHUE MPOU3BOJCTBEHHO - XO35SHWCTBEHHOMU
NEATEILHOCTH TPEANPUATAS B COOTBETCTBHM C TMOTPEOHOCTSAMHU pPBIHKA U
BO3MOKHOCTSIMU TIOJIYYEHHUS] HEOOXOJMMBIX PECYpCOB...», «...llenpro maHHOMU
KypcoBOM  paboThl  sBIsETCS OOOCHOBaHHWE HEOOXOJAMMOCTH  ONTHUMU3ALUU
yIpaBJjeHUs TOCTaBKaMM.

Konkpernbie 3amauun GopMyIUpyIOTCS B BHJE TMEPEUYHS MCCIEA0BATEIBCKUX
NEUCTBUN, KAK-TO: «U3YYHTh...», KYCTAHOBUTb...», KUCCIEAOBATH...», «BBIIBUTH...» U
T.11. PeleHne yka3aHHBIX BO BBEICHUM 3aJay JOHKHO HAWTH OTpaKEHHE B
CoJIep>KaHUM OCHOBHOM 4acTu padoTel. Hanpumep «ljist 1oCTHKEHMS TOCTaBICHHOM
IEJIM B KypCcOBOM paboTe HEOOXOIMMO PEIIUTh CISAYIONINE 3a/1a4u:

- HU3YYUTh POJb U MECTO YIPABIICHHS MEPCOHAIIOM B CUCTEME COBPEMEHHOIO
NpEANPUSTHUS,



- MPOAHAIU3UPOBATH CUCTEMY YIIPABIICHHUS IEPCOHAIOM HA IPEANPUATUN;

- MPOAHAIM3UPOBATH BIMSHUE 3JIEMEHTOB CUCTEMBI YIIPABICHUS IIEPCOHATIOM
Ha 2((HEKTUBHOCTH pabOThI OpTraHU3AIIIH.

[locne »sroro BO BBeIEeHMM CHayaida QOpMyIHpyeTcs O00beKT, a 3aTeMm
npeamer wuccienoBaHus. OOBEKT W TPEIMET HCCIEJOBaHUS KaK KaTeropuu
HAyYHOT'O MPOIECCa COOTHOCATCS MeEXAy co0oil kak oOimiee u 4dactHoe. OOBEKT
MpeACTaBisIeT COOOM MPOIECC WU SIBICHHUE MHUKPO- WUIUM MaKpPOIKOHOMHUYECKOTO
XapakTepa, B pe3ysibTaTe KOTOPOro BO3HUKAET MPOOJEeMHas CUTyalus, TpeOyromast
paspeumieaus. MIMEeHHO 53Ta cuUTyauuss W SBJISIETCA NPEAMETOM HCCIIEIOBAHMUS,
KOTOPBIN OMpeiesieT TEMY UCCIEeIOBaHMs M Ha3BaHUE KypcoBoil paboTsl. [Ipeamer
ABJIETCS] OJHUM U3 MHOYKECTBA JIIEMEHTOB 00BEKTA UCCIIEIOBAHU.

Hampumep. Tema xypcoBoii paboTel «MoTuBammsi mepcoHana Kak (yHKIHAS
MEHE/KMEHTa». B naHHOM ciaydae OOBEKTOM HCCIENOBAaHUS JTaHHOW pPaOOThI
MIOCTYKHJI TPOLIECC MOTUBALMM NepcoHana. I[IpenqMeroM mccnenoBaHus SBISIOTCA
METOAbl M CHOCOOBI BO3JCWUCTBUS Ha TMEPCOHAN OpraHu3alMd M IyTH €ro
COBEPLICHCTBOBAHUSI.

OO0s3aTenbHBIM ~ aTpUOYTOM  HUCCJIEIOBaHUS KypCOBOM pabOThI  SIBIIsIETCA
KpaTKUii 0030p TMPHUBICYCHHBIX HCTOYHUKOB M JUTEPATYpbl. ITO MOXKHO
MPOWJUTIOCTPUPOBATh  cleAyromuM obpasom: «B  mporecce pabGoTel  ObLIH
HCIIOJIb30BaHbl HOPMATUBHO-TIpaBoBble akThl Poccuiickoit denepaunn, Kamyxckon
00nacTH, yueOHUKH, KHUTH, MOHOTpadUu U CTAaTbU BEAYIIUX OTCUECTBEHHBIX U 3a-
PYOEKHBIX YUEHBIX-DKOHOMHCTOB.

Takxe pekoMeHAyeTcs ClIeNaTh CChUIKY Ha MCHOJb3yeMbIE B pab0Te METOMBI.
Hanpumep: «B pabote ncnonb30BaHbl CIEIyONME METOAbl HAYYHBIX UCCIIEIOBAHMINA:
YKOHOMHUKO-CTATUCTUUECKUI,  PacueTHO-KOHCTPYKTHBHBIM,  MOHOTIpaUUecKui,
AKCIIEPTHBIA U IPYTUEY.

HeobxoaumMo OTMETUTHh Ba)KHOE NPABWIIO - BBEJAEHUE, KAK U 3aKIIOYCHUE,
PEKOMEHIyeTCs IUCaTh I10CIIE MOJHOr0 3aBEpPUICHHUs] OCHOBHOM vacTu. 1o Toro, kak
OyZneT co3laHa OCHOBHAs dYacThb pabOThl, HEBO3MOXXHO HamUCaTh XOpOIlee
BBEJICHUE, TaK KaK aBTOP €III€ HE BIIOJIHE OBJIAJIE] MaTepUaiaMy 10 TEME.

HauGonee yacTo BcTpeuaromecs THNHYHbIE OIIMOKH BO BBEJCHUU:

- npuBeleHHe (HOPMYJIUPOBOK OCHOBHBIX TOHSATHH, PAaCKPBHIBAIOIIUX
CYITHOCTh W (DYHKIIMH TpEAMETa HUCCIEAOBaHMS, KOTOPble HEOOXOIUMO H3Jarath B
TEOPETUYECKOUN YaCTH;

- KpaifHe HEyJa4HOe CTHUJIMCTHYECKH M CTPYKTYpHO, Hadalio paloThl, ee
nepBbiii  ab3amr (Mosi TemMa OYeHb akTyajbHas, I[O3TOMY s e BblOpana ...).
Mectroumenust «A», «MOE» u T.n. B pabote ynorpeOasThcs He A0KHBI. Criemyer
UCIIOJIB30BaTh 000pOTHI: «B manHoM padoTe ...».

2.5. OcHOBHAsI 4YaCTh KyPCOBOii padoThl

OcHOBHasl 4acTh JEIUTCS Ha pasleibl U MNOJApa3lenbl; JOJDKHA COAEp’KaTh
TEOPETUYECKOEe OOOCHOBaHME U OMNHMCAHME MNPAKTUYECKOM 3HAYMMOCTH BOIPOCA;
aHaIM3 JINTEpaTyphl; HKCTOPHIO BONPOCA; THUIIOTE3bl; XOJA PACCyKIECHUH W
JTI0KA3aTeJIbCTBA OCHOBHBIX MOJIOKEHUI; aHAIN3 CYIIECTBYIOIIEH MPAKTUKU.
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ConepxaHueM OCHOBHOM 4YacTHU KYypCOBOM pabOThI SIBJISETCS TEOPETUUYECKOE
OCMBICIICHUE npo0sIeMbl " M3JI0KEHHE AMITUPUYECKOTO OTIBITA.
[TocnenoBaTenbHOCTh  W3NOKEHUST  MaTepuaja JOJDKHA  OBITh  MOJYMHEHA
clieqyromeMy npasuwiy. B Havane usnaraiorcs GopMyIUpPOBKH OCHOBHBIX MOHSITHIA,
pPacKphIBAIOIIMX CYIIHOCTh M  (QYHKOMM [peaMeTa HCCIEJOBaHUsSA, 3aTeM
IpemaraloTcs METOJbl aHAM3a JAHHOTO BHUAA JEATEIbHOCTH, B 3aBEpLICHUE
MTOKAa3bIBAETCS MIEPEIOBOM OMBIT MEHEKMEHTA B TAHHON 00JIaCTH.

KypcoBasi paboTa 0OBIMHO pacKpbIBaeTCs TpeMs pasjieliaMu, SBISIOIIUMUCS
YICTO TEOPETUUYECKUMH. B KOHIIE KaXKI0ro pasaena pekoMeHayeTcs: (opMyIupoBaTh
KpaTKHE BBIBOJBI IO H3JI0)KEHHOMY Marepuaidy. B Tekcre paboThl 3TO MOXHO
oopmiATh crenyromumM obpazoM: «cxons 13 BBIIIEH3IOKEHHOTO MOKHO CAENaTh
BBIBOJ O TOM, 4YTO...», JUOO «IPUBEIECHHBINA BBIIIE MaT€pUal MO3BOJSET CIEIaTh
BBIBOJIBI O...»

ConepxaHne paslenoB W IOAPA3JIEIOB OCHOBHOM YacTU JOJDKHO TOYHO
COOTBETCTBOBATh TEME KypCOBOI pabOThl U MOJHOCTBIO €€ pacKpbiBaTh. OHO TaKxke
JOJDKHO ~ JE€MOHCTPUpPOBaTh  CIOCOOHOCTh  CTyJAEHTa  CXaro, JIOTUYHO U
apryMEHTUPOBAHO u3JlaraTh coOpaHHbI, CUCTEMATU3UPOBAHHBIN "
IIPOAHAIM3UPOBAHHBIN MaTepHall.

B kypcoBoii pabore OOBIYHO HJIET PACCMOTPEHHUE TEOPETUUECKHUX,
DKOHOMHUYECKUX HJIM METOJUYECKUX OCHOB HCCIENYEMON TEMBI C HMCIIOJIb30BAHUEM
OOJBIIOr0 KOJMYECTBA JIMTEPATYPHBIX HCTOYHUKOB. OTrpoMHOE 3HAYEHUE HMEET
NpaBUIbHAsl TPAKTOBKA MOHATUM, MX TOYHOCTh W HAYYHOCTh. YNOTpEOsseMble
TEPMUHBI JOJDKHBI OBITh OOILIENPUHATHIMU, JTUOO0 CO CCHUIKOM Ha aBTopa. B pabote
U3YyYaroTCs JICUCTBYIOIINE 3aKOHOAATENIbHBIE aKThl, WHCTPYKTHUBHBIE MaTEpHUabl,
BBIABJISIIOTCSL  Pa3fiMyusi M CXOJICTBA POCCUHCKOM M 3apyOeXKHOW MPaKTUKU IO
paccMaTpUBaEMbIM npobiemam. PaccmarpuBarotcs TEOPETUYECKUE U
METOJIOJIOTUYECKAE OCHOBBI PELICHUS IIOCTaBJIECHHOM 3ajadd. ABTOp MOXKET
BBICKA3aTh CBOIO TOYKY 3pEHHUs IO MOBOJY Hccienyemoi mpobsemsl. JlocioBHoe
KOIIMPOBAaHUE IIPOYMTAHHOM JMTEpaTypbl He Jomyckaercs. OpHako 3TO HE
UCKJIIOYaeT [IUTUPOBAHHE MCTOYHHMKOB C 00S3aTENIbHOM B 3TOM CIIy4ae CChUIKOM Ha
UCITIOJIb3yEMBbII HCTOYHUK.

B kypcoBoit pabote 11e1€c000pa3HO HCIONIb30BAHNE WJUTFOCTPATUBHBIX WIIH
mudpoBeIX MarepuanoB. Bpeibop Gopmbl mpeacTaBieHUs  WILIIOCTPATUBHOTO
Matepuana (TaOJauIpl, AUArpaMMbl, THCTOIPAMMBbl, PUCYHKH, TIpapuKH, CXEMBI,
(OTOIOKYMEHTHI M TaK Jajee) 3aBUCUT, TJIaBHBIM 00pa3oM, OT LEJIU U XapakTepa
TeMbl HcclieqoBaHusa. OJHAKO CIIEAyeT YYHUTHIBATh, YTO JIHOOOW WIUIIOCTPATUBHBIN
MaTepuay, MOMEIIAEMbIi B OCHOBHYIO 4YacThb pPaOOThl, JOHKEH HECTH MAKCUMYyM
HOBOI mosie3Hoi uHpopmanuu. Tabmuukl, coaepkaiiue UCXOAHbIE CTaTUCTUYECKHUE
JAHHBIE, CIIEIyeT MPHUBOJUTH B OTACJBHBIX NPWIOKEHUSX K KBaTU(UKAMOHHOU
pabore.

2.6. 3akaoueHue

B paznene 3akiodeHnme, Kak MpaBUiIO, aBTOP MCCIEIOBAHUS CYMMHPYET
pPE3yNbTaThl OCMBICIICHHSI TEMBI, BBIBOJIbI, OOOOIIEHUS M PEKOMEHAAINH, KOTOPHIE
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BBITEKAIOT U3 €ro paboThl, MOAYEPKHUBAET MX MPAKTHUYECKYIO 3HAYMMOCTh, a TaKkKe
OTIpE/ENsIET OCHOBHBIC HAMpPABJICHUS U JATBHEWUIETO WCCIEIOBAHUS B OJTOU
o0nacTd 3HAHMU. 3aKIIOYEHUE MOXKHO HayaTh cleAyromuMm mnpepioxerueM: «Ilo
UTOTaM TIPOBEICHHOTO HCCIEAOBAHHMS MOXKHO CJIeJaTh CIEIYIOIINE BBIBOIL). B
3aKJTIOYCHUH JIOJDKHO OBITh MOKA3aHO HACKOJIBKO MaTepHasl paboOThl MOXET OBITh
WCITOJIB30BaH B MPAaKTHKE. B TekcTe paboThl 3TO MOXKET OBITh U3JI0KEHO CIICTYIOIINM
oOpa3oM: «AHamU3 TEOPETUUYECKOTO MaTepuaja IO ... MO3BOJWI BBISIBUTH Clie-
nyrolye mpodieMsl (ajiee — UX KpaTkoe cojiepxanue). B nanHoi padborte npesia-
TaroTCs CIEAYIOIIUE HAMPABICHUS M0 MX Pa3pelIeHHIo (Jajiee — KpaTKoe Ccoaepika-
HUE KOHKPETHBIX NpeIoXKeHH). X peann3anus mo3BOJIHUT ...».

TunuuHas ommOKa - HyMmMepamus OpoOJeM, BBIBOJIOB M MpeiaracéMbIX
MEPOMPUITHIA. ITOTO JIeJaTh HE CIEIYET.

2.7. CIUCOK JIUTEPATYPbI

Cnucok nuTepaTypsl - 3TO TME€pEYeHb 3aKOHOAATENIbHBIX AaKTOB, KHHUT,
KYpHAJIOB, CTaTe C YyKa3aHUEM OCHOBHBIX JaHHBIX (MECTO W TOJ BBIXOJA,
U3/1aTeabCcTBO W Jp.). CHHCOK JHUTEepaTypbl, HUCIOJIb30BAaHHOW Tpu pa3padoTKe
KypCOBOM  paboThl, SBIsETCA O00s3aTeNbHBIM  aTpuUOyTOM JII0OOW  Hay4HO-
uccienoBarenbcko padoTel. OH BKIIOYaeT OuOIHOrpaguyecKkue OIMUCAHUSI BCEX
WCIIOJIb30BAHHBIX, ITUTUPOBAHHBIX WJIM YIOMHHAEMBIX B paboTe JOKYMEHTOB, a
TaK)Ke MPOYUTAHHYIO JINTEPATypy 10 TEMe, KOTopasi OKa3ajia CyIIeCTBEHHOE BIUSHUE
Ha cojepkanue padotel. He ciemyer BkiItouath B OMOIMOrpaduyecKuii CIUCOK T€
WCTOYHHUKH, Ha KOTOPBHIE HET CCHIJIOK B TEKCT€ M KOTOphIC (aKTHUECKH HE OBLIH
UCIIONIB30BaHbl. [Ipumep odopMieHUs CHUCKa JIMTEpaTyphl TPEACTABICH B
npwioxeHuu 3. CiexyeT UMETh B BHIY, YTO TIPH COCTaBIICHWU CITMCKA JINTEPATYPhI
BCE MCTOYHUKH YCIIOBHO JIEJISATCS HAa TPH TPYIIIBI: 3aKOHOATEIbHBIE © HOPMAaTUBHO-
MPaBOBBIC aKTHl; KHWUTH, MOHOTpaduM W TMEepUOAMYECKas JMTepaTypa; WHTEPHET-
pecypchbl.

Bbonee moapobHO 0 mpaBuiIax oopMIIEHHS CIIUCKA JIUTEPATYPhl CM. TTYHKT 3.7.
HACTOSIIIMX METOJIMYECKUX PEKOMEHIAIUH.

2.8. llpwio:xkeHus

B «IIpunoxeHus’» OTHOCAT BCIOMOTaTENbHBIA MaTepuan, KOTOPbIA MpH
BKJIIOYEHUM B OCHOBHYIO 4acThb PaOOThI, 3arpPOMOXKIAET TEKCT. DTO MOTYT OBbITh
TaOJNMIIBI, CXEMBbI, PUCYHKH, rpaguku Oombiioro Gopmara, (pparMeHTbl KOTOPBIX
UCIIOJIB3YIOTCSL B OCHOBHOM TekcTe. K BcrmomorareiabHOMY Marepuany OTHOCSTCS
TaONMIBI  BCIOMOTATENbHBIX LHUQPPOBBIX  JaHHBIX, WHCTPYKIUHU, METOIUKH,
3aI0JIHEHHBIE (DOPMBI OTYETHOCTH, PE3YJIbTaThl COLMOJIOTUYECKOTO OMPOCa, aHKETHI
U T.. MHorme w3 HUX CIyXaT Q1 WUIOCTPAUUU OTAEIbHBIX IOJOKEHUN
ucciaenyeMoit mpobnembl. [lpumokeHuss HE 3aCUMTHIBAIOTCS B 3aJaHHBI 00BEM
KypCOBOi1 pabOTHI.
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3. O°POPMJIEHUE KYPCOBOM PABOTBHI

3.1. O0mme moI0KeHus

KypcoBeie paboThl mnpeicTaBisioTcs Ha Kadeapy MeHEHKMEHTa B OJHOM
HK3EMIUISIPE OTIEYaTaHHOM Ha OyMare W OJHOM D3K3EMIUIAPE B JJIEKTPOHHOM
BUJIC Ha JTUCKETe, AUCKe Wiu «dmmm»-Hocutene. KypcoBas pabora mompkHA OBITH
neperyieTeHa B nanky. JlomyckaeTcsi UCIOJIb30BAHUE «MSITKOMY OOJOKKH.

TexcT KypcoBoii pabOThI TOJKEH OBITh OTPENaKTUPOBaH U BeIYUTaH. KypcoBas
paboTa nomkHa ObITH OhOpMIIEHA HAa OJHOW CTOpOHE nucTa Oymaru ¢opmarta A4 1o
['OCT 9327-60. PykomnucHble pabOThl K pACCMOTPEHUIO HE PUHUMAIOTCS.

KypcoBasi pabGorta odopmisieTcs NEYaTHbIM CHOCOOOM C HCIOJIb30BAHUEM
KOMIIbIOTEpa M TpHUHTEpa Ha OyMakHoM Hocutenae. Popmar texcra (Word for
Windows) nomkeH ObITh HaOpaH B TeKCTOBOM penaktope «Microsoft Word» (Bepcus
6,0; 7,0 u nanee) co cienyOMMUMHU TTapaMeTPaMH:

[Tonst cocTaBisItOT:

- cuesa - 30 mmM;

- cmpasa - 15 mm;

- CBepxy - 20mm;

- cHu3y - 20 mm.

Ipudr: rapaurypa - Times New Roman, xerms — 14.

AO3ar1ibl B TEKCTE CleAyeT HAYMHATh C OTCTyNa, paBHOro 1,25 mMm.

HuTepBan Mexay cTpokamu ab3aia — MOJyTOPHBIH.

@yHKIHMS IEPEHOCA BKIIOYECHA.

BripaBHMBaHME 110 MIHPUHE.

OTctynsl 10 U mociie ab3areB He JOMYyCKatoTCA.

Tunosbie ommoku: mpudt Ne 12 Arial myraror co mpudrom Ne 14 Times
New Roman.

Copep:xaHue, BBelleHUE, pa3lieibl B KypcOBOM paboTe, 3aK/IIOUEHUE, CIIHCOK
JUTEPATYyphl U TPUIOKEHUS  TOJNUCHIBAIOTCS ~ MPOMUCHBIMU  OyKBaMu
MOJIY>KUPHBIM HIPU(GTOM W HAYWHAIOTCS C HOBOW CTpaHUIIBI, 1K€ B TOM CIIydYae,
KOTJla MpEeABIAYIINI pa3fen 3aHUMAaeT JIMIIb HECKOJbKO BEPXHHUX CTPOYEK JIMCTA.
[Tongpaznensl (Hanpumep: 1.1., 2.3. ¥ T.1.) ¢ HOBOW CTpaHUIIBI HE HAYMHAIOT, KPOME
TeX CIy4aeB, KOT/Ia TOCJe 3arojioBKa MOJApasJelia OCTAeTCs YEThIpE CTPOKU JI0
KOHI]a CTPAHWIIBI M TOAMMCHIBAIOTCS C 3arjaBHOW OYKBBI MOTYKUPHBIM HIPU(TOM.
Jlanee 1o TEKCTy HE MAOMyCKaeTcs HH JKUPHOTO ImpudTa, HU KypCHUBOB, HHU
IIOYEPKUBAHU M.

[Ipu moamucanuu 3arojiOBKOB, Ha3BaHW PUCYHKOB, TAaOJHI] M T.A. B KOHIIE
TOUYKA HE CTaBUTCA.

B kypcoBoii pabore ciemyeT MpHUAEPKUBATHCS €IMHOOOpas3usi TP BHIOOpPE
CTWJIEH i1 CO3JaHusl MapKUPOBAaHHOTO M HYMEPOBAaHHOIO CHHMCKOB. /[l
MapKUPOBAHHOTO CIIMCKA CJIEIyeT HCIOJB30BaTh CHUMBOJ « - » CO CJIEAYIOIIMMHU
napameTpamu:

- TosiokeHue mapkepa — 1,1cm.;
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- TMOJIO’KEHME TeKCTa mnocie tadynsauuud — 1,2¢cMm.;
- orcryn — 1,2cMm.;
- HOBasl CTPOKa HAYMHAETCS C MAJIEHbKON OYKBBI;
- B KOHIIE BCEX, KPOME MOCIEIHENW, CTPOK CTABUTCS 3HAK TOYKU C 3aIISITOU
« ;oM
- B KOHIIE MOCJIETHEW CTPOKH CTABUTCS TOYKA.
JIJisi HyMEpOBaHHOTO CIHCKa CIIEyeT MCIOIb30BaTh apaOCkue HUQPHI C
TOYKOM WJIM KPYIJIOW 3aKphIBarolieics ckoOkoi B koHue. Hanmpumep: « 1. » win
« 1) ». IlonoxxeHne TaOyNSAIUH MIPH STOM aHAIOTUYHO MAPKUPOBAHHOMY CITHUCKY.
JIng  co3maHus  MHOTOYPOBHEBOI'O  CIIMCKAa  MOKHO — BOCIIOJIB30BATBCS
HECKOJBKMMHM BapHaHTamMH o¢opmiieHusA. [lepBblii ypOBEeHb MHOIOYPOBHEBOIO
cucka opopMIIsIeTCs aHAIOTUYHO OOBIKHOBEHHOMY HYMEPOBAHHOMY CITHCKY, a
BTOPOIl M TMOCIEAYIOIIME YPOBHH HMIYT C OTcTynoM 1,25 cM. OT mpenblayIiero
YPOBHSL.
Hampumep: Bce dakTophl BO3ACHCTBUS OKPYIKAIOIIEH Cpebl HA MPEANPUATHE
MOYKHO YCJIOBHO Pa3J€iIvTh Ha JBE KaTETOPUHU:
1. ®akTopbl BHEITHEHN CPE/IbI:
A. IOJINTHKA;
b. koHKypeHIu.
2. ®akTOpBl BHYTPEHHEH CpPEIbI:
A. KOpnopaThBHas KyJIbTYypa;
b. opranu3zanrionHas CTpykTypa.
JIn6o, Hanpumep. PakTOpbl BHEUTHEN CPEJIbl MPUHATO JACIUTh Ha:
1. ®akTOpbl KOCBEHHOTO BO3JIEHCTBHUA:
1.1. mpupona;
1.2. 3aKOHOIATEIBCTBO.
2. @aKTOpHI MPSIMOTO BO3ICHCTBUS:
2.1. KOHKYPEHTHI;
2.2. IOCTaBILMKH,
2.3. moTpebuTeny.

BriOpaB oauH 13 BapuaHTOB O(POPMIIEHUS CIHMCKA, CIEAYET UCIOJIb30BaTh
TOJIBKO €r0 Ha MPOTSKEHUU BCETO TEKCTa KypCOBOM paOOTHI.

3.2. Hymepauus cTpaHuiy

Hywmeparus ctpanuil B paboTe T0KHA ObITh CKBO3HOW, HAYMHAS C TUTYJIBLHOTO
aucTa, apabckumu mudpamu. Homepa cTpaHuil yKa3bpIBalOTCS CBEpPXY CTPAHUIIbI
nocepeauHe WJiM MO0 NpaBomMy Kparw. [l KypcoBoil paOOThl TUTYJIBHBIH JIUCT
CUMTAECTCS MEPBOM CTPAHULIEH, COJEP)KAHUE — BTOPOM, BBEIAECHHUE — TPETHEW U T.H.
Howmepa cTpanuiy Ha TUTYJIBHOM JIMCTE, COACPKAHUU U BBEICHUU HE CTABUTCH, HO
CTPAaHULBI IPU HYMEPALUU YUYUTHIBAKOTCS.

He BkiitouaroTcst B 00LIy10 HyMEpaluio NpUI0KEeHHUS.
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Cxembl, pHCYHKHM, TAOIMIBI W APYrod WIUIOCTPaTHBHBIA — MaTepuar,
pacrnoyioKEHHbIE B TEKCTE padOThl HA OTIEIBHBIX JINCTaX, U HE BHIHECEHHBIE B
NPUWIOKEHUE, BKIIFOYAIOTCS B OOLIYI0 HyMEpalUIO CTPAHULL.

3.3. OdopmJiieHue coepKaHUSA U 3ar0JI0BKOB

ConepxaHne KypcoBOW pabOTHI MpEACTaBIsseT co0oM 1aH paboTel. B miane
HE JOJKHO OBITh MEPEHOCOB, CTPOKH HE JIOJDKHBI NEpEeceKaTh yKaszaTellb HOMEPOB
ctpanuil. [Toatomy conepkanue myuiie odpopmiaTh B TabiuyHoM Buje. [lpu sTom
BHEIIHME W BHYTPEHHUE TpPaHUIBI TaOIUIBI HEOOXOAUMO CKpBITh. [Ipumep
oopMiICHHST COJCpKaHUS AMIUIOMHOTO TpOCKTa MmpuBeaeH naiee (tadm. 1). s
HaIISIIHOCTH B JJaHHOM TIpUMEpe TpaHulia TaOJIuIbl ocTaBieHa BuauMou. Ee
OTKJIIOYEeHHE TTpou3Boautcs B pegakrope MS WORD cnenyronum o6pazom. MeHto /
Bun / Tlanenu mnctpymentoB / Tabmuiel U rpanunbl. Ha oTkpeiBIIeHcs maHenu
WHCTPYMEHTOB KHOIIKON «TpaHUIbD» MOKHO MPOM3BECTH UX OTKIIIOYEHHUE (CHeNaTh
WX HEBUJIUMBIMH TIPU M€YaTH HA Oymare).

OdopmiieHne coaepX aHusi MOXKHO TPOU3BOJUTH JPYTUM CHOCOOOM €
UCIIOJIb30BaHuEeM cTaHgapTtHou ¢yHkuuu peaakropa MS WORD. Yepes Mento /
BceraBka / CHocka / OrnaBieHue W ykaszateinu Ha Bkiajike «OriaBieHrue» BbIOPAThH
COOTBETCTBYIOIIME MMAapaMeTpbl U YPOBHU 3aroJIOBKOB, IMPEIBAPUTEIBHO B TEKCTE
paboThl pacCcTaBUB YPOBHM W CTWJM KaXJOTO W3 BBIOpAHHBIX 3aroJIOBKOB TJIaB,
naparpadoB U pa3zeIioB.

Ta6numa 1
[Tpumep odopmiienus coaepkanusi KypcoBoi padoThl
(17151 HATJIITHOCTH TPAHUITBI TAOJIMIIBI HE CKPBITHI)

13333 D0 0 5 1 3

1. | IPUPOJA KOHDJIUKTA......cccctvveiieiiniiieiiniinicierinnnnn 5

1.1. | TloHsTHE Y BUIIBI KOHMPIIHKTOB. ... uvtteeteeannneeanneeannneennnns 5

1.2. | IIpy4uHbBI ¥ TOCTEACTBUS KOHMITUKTOB. .. \vveeneeeneeanneennnannnn. 7
1.3. | Monenb mponecca KOHPIAKTOB. ....uveeneeeneeeieeneeenneennennns 10
2. | YIIPABJIEHUE KOH®JUKTHOU CUTYALIUEUN 12
2.1. | [IpotuBoOIEHicTBHE BOSHUKHOBEHUIO KOH(IJIMKTA 12
2.2. | CTpyKTypHBIE METO/IbI pa3pelIeHust KOHPIIUKTA 15
2.3. | MeXIMYHOCTHBIE CTUITU pa3pelIeHns KOH(IUKTOB 17

3. | CIOCOBBbI PA3PEHIEHUSA KOH®JIUKTHBIX

CUTYAIINN 20
BAKITHOUEHME. ......cccciiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiietieciecistenscsacnnees 22
CITUCOK JIMTEPATYPBL.....ccciiiiiiiiiiiiiiiiiiiiiiiieiieiiniineciaicnconns 24
L0039 % 0072 1N 7 5 17 5 2 26

B kypcoBoii paboTte Bce coepkaHue ASIUTCA Ha pa3/edibl.

OdopmiieHne 3arojJoBKOB pa3/elioB B KypcOBOM palOoTe MpPOU3BOIAUTCS
CIIETYIOIKM 00pa3oM. 3aroioBOK pasjiena TedaTacTcsi HA HOBO# CTpaHule Mo
LHEHTPY NMepPBOM CTPOKH (C y4eTOM KpacHOM CTpPOKM — ab3ala-oTcTyria)
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3arJaBHBIMM OYKBAMM COOTBETCTBYIOIIETO WIPU(TAa U BBIAEIAETCS MOIYKUPHBIM
mpugprom. CnoBo «Pasgen» He numercs. BpeaeHue, 3akiIlOYeHHE, CIHCOK
JUTEPATYPBI U MPUIIOKEHHS TOKE SBISIIOTCA pas3/ieslaMyd KypCOBOTO MPOEKTa, HO HE
BXOIAT B HyMepauuro pasnenoB. OdopMieHne 3arojo0BKOB IOAPAa3Ae/iOB
ciaeaymomiee. 3arojOBKM  IOJAPA3JEIOB  I€YATAIOTCS  [OCEPEIMHE  CTPOKHU
YCTaHOBJICHHBIM MIPU(PTOM, BBIAEISIOTCS MOTYKUPHBIM MIPUPTOM U OTIACISIOTCS OT
3aroJIoBKa paszielia u TEKCTa IMyCTbIMU CTPOKAMHU.

IIpumep odopmieHHsi 3aro10BKOB pa3/iesioB M MOAPa3eioB KypCOBOIro
NpoeKTa:

BBEJAEHUE
1. TEOPETUYECKHME OCHOBbBI HHBECTUIIUMOHHBIX
MNPOLHECCOB
1.1. CymHoCTb, BUABI 1 HCTOYHUKM WHBECTUIIHI

3AK/IIOYEHUE

CIHUCOK JIMTEPATYPbI

OdopmiieHre 3arojoBKOB pa3leioB B KypCOBOM paloTe clieayroliee.
3aroyioBOK paszjiena rnevyaTaeTcsi HA HOBOM CTPaHUIle MO LEeHTPY NMepBoil cTpokM (C
y4eTOM  KpacHOM CTpPOKM —  a03ala-oTCcTyla) 3arjJaBHbIMM  OyKBaMu
COOTBETCTBYIOIIETO0 MIpUdTa U BBIAEIACTCA MOMYXUPHBIM mipudToM. BBenenue,
3aKJIOUYCHHE, CIUCOK JUTEpaTypbl W TPUIOKEHUS TOXE SBISIOTCA TIJIaBaMH
JUILIIOMHOTO MPOEKTa, HO HE BXOJAT B HyMepaluio rias. QOdopmiieHue 3arojioBKoB
NMOAPA3AeJ0B. 3arojlOBKM  TOAPA3JCJIOB  MEYATAIOTCS  IMOCEPEAUHE  CTPOKHU
YCTAHOBJICHHBIM HIPU(TOM, BBIJICTSIOTCS MOMY>KUPHBIM MIPUDTOM U OTACISIIOTCS OT
3aroJI0BKa IJ1aBbl U TEKCTAa MYCTHIMHU CTPOKAMHU.

B koHIIe 3aroioBKOB IJ1aB, pa3esioB, MOAPa3AeyioB, TaOJIUIl U PUCYHKOB TOUKHU
HE CTaBSITCA U MEPEHOCHI CJIOB HE JIOMYCKAIOTCS.

IIpumep od¢gopMieHuss 3aroJI0BKOB TIJIaB U MOAPA3AeJI0B KYPCOBOU
padoThI:

BBEJAEHUE

1. TEOPETHYECKHUE OCHOBbBI JIOTUCTUKHU
TOBAPOIABHNXEHUSI
1.1. CymHOCTb ¥ BUABI IOTOKOB B JIOTUCTUKE

3AK/TIOYEHHUE

CIHUCOK JIMTEPATYPbBI
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Tunu4yHbie OIINOKM:

- HET IIYCTBIX CTPOK MEX]Y 3ar0JIOBKOM U TEKCTOM;

- HQJAYME TOYEK B KOHIIE 3ar0JI0BKOB, IEPEHOCOB CIIOB;

- HECOOTBETCTBHUE 3arojIOBKa IJIaBbl U/WIIM NOIpa3fielia COAEPKaHUIO TEKCTa;

- OTCYTCTBYIOT TOYKH IOCjIe HOMepoB noapazaenos (1 1) u (1).

- 3aroJIOBKM pAa3ACIIOB M TOJPa3[eioB JAOJDKHBI OTpaXkaTb COJAEpIKaHUE
TEKCTA.

Oco0oe BHUMaHUE ClelyeT OOpaTUTh HA TO, YTO KPOME 3ar0JIOBKOB Pa3JEioB,
IJIaB U MOJAPA3/IENIOB B TEKCTE KypCOBOM pabOThI HE CIEAYET UCIOJIb30BATh )KMPHBII
mpudt. [loguepkuBanus, KypCUB WM 3arjiaBHbIE OYKBBI TakkKe HE PEKOMEHIIYeTCS
UCIIOJIb30BaTh, €CIM 3TOr0 HE TPEOYyeT CMBICH H3JIaraéMoro marepuana. TekcT
paboThl NOKEH OBITh OJHOPOIHBIM, Oe€3 «yKkpamieHui». Hampumep, B Tekcte
«BBEJICHUA» CJIOBa «AKTYyaJlbHOCTh pabOTb», «IENb», «3aJaum», «OOBEKT»,
«IpeaMeT» He CIEIyeT BBIACHATh JKUPHBIM  IIPUPTOM, KYpCUBOM JIHOO
NIOJYEPKUBAHUEM, TAK)KE€ HE CIEAYET CTaBUTh JIBOETOYME IIOCIIE 3THX CJIOB. X
CJIEyeT BIUCATh B TEKCT pabOTHI CIIEIYIOIIUM 00pazoM.

Hanpumep: «...Bce  BblmieckazaHHoe  0OyCIIaBIMBAa€T  aKTyaJlbHOCTh
BBIOPAHHON Te€MbI KypcOBOM paOoThl. B CBSI3U C BBIIEH3I0KEHHBIM, LIEJIbIO JAHHOU
paboThl SIBJISIETCS MYTH ONTHUMHU3ALMM Ipoliecca yIpaBieHHs mnepcoHanoM.. s
JNOCTH)KEHHSI TIOCTaBJIEHHOM LEeIM B KypCcOBOM paboTe HEoOXOAMMO pELIUTh
CIIEAYIOIIUE 3a1aUU:. ..

L

B «3akimoueHnn» Takxke cienyeT u30eraTh BbIIEICHHS cI0Ba «BbIBOI KakuM

1100 criocoOoM.

3.4. Ogopmiienue Taduil, rpagpuyeckoro Marepuasia, (popmy.a pacuera

OcHOBHasi 4acTb KypCOBOM paboOThl 00s3aTENbHO JIOJDKHA COAEpXKaTh
pa3IMYHOrO0 poJa WJUIIOCTPATUBHBIE MaTepuaibl (TaOMULbI, YEpPTEXKH, CXEMBI,
JMarpaMMbl, TUCTOTPAMMBI, PUCYHKH) B LENSIX PACKPBITUSL CBOMCTB U XapaKTEPUCTHK
00BEKTa UCCNEAOBAHUS WM JIJIS1 JIyUILIETO MOHUMAHMS TEKCTa.

Taboauubl. JlanHas ¢opma npUMEHSETCSs NpU U3I0KEHUH UU(POBOM U
CJIOBECHOM MH(OpPMALMK O HECKOJBKHX OOBEKTaX MO psANy NPU3HAKOB JJI JIydllen
HaIJISIIHOCTH M CpaBHEHMs Tokazarened. TaOnmuua mMmeeT ABa YpOBHS YJICHEHMS:
BEPTUKAJIbHBIN — rpadbl U TOPU3OHTATBHBIA — CTPOKH.

I'padbl 1 CTpoKK TaOIUIBI TOJKHBI UMETh 3ar0J0BKH, BHIPA)KEHHbIE UMEHEM
CYLIECTBUTENILHBIM B UMEHUTEIbHOM Tasexe. [loazaronoBku rpad v CTPOK JOKHBI
OBITh TPAMMATHYECKH COTJIACOBAHBI C 3arojoBKaMu. B 3arooBkax u moJ3arojoBKax
rpad ¥ CTpok TAOMUIBI YHOTPEOSIOTCA TOJIBKO OOIIENPHUHSTHIE COKPAIICHUS U
yCIJIOBHBIE 0003HAYCHUSI.

Bce Ttabnumpl HymepyroT apabckumu 1udpamu 6e3 ykazaHus 3HaKa Ne.
Hymepatuss tabnui, ¥ pUCyHKOB MOXKET OBITh CKBO3Has, MO Bceil pabore, wiu
nBy3HauHasd. B mocienneM ciiydae mudpbl pa3iensioTcs TOUKOM: mepBas uudpa
O3Ha4YaeT HOMEp TJIaBbl, @ BTOpas — NOPSJIKOBBIA HOMEp B JaHHOM riase (Taba. 1 wim
Tabn. 2.3). TabnuIbl MOMEIIAIOTCS B TEKCTEe PabOTHI 10 BO3MOXKHOCTH Cpasy MocCJe
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CCBUIOK Ha HMX. TabnMia OoT OCHOBHOIO TEKCTa JOJDKHA OTIENSTHCS IPOIYCKOM
OJIHOM cTpokH nepen ciaoBoM «Tabnuma» u 0JHOM CTPOKH MOCIIE MOCIETHEN CTPOUKU
Tabmuupbl. Ecau tabnuna He Oofibluas, yMEUIAroIascss Ha OJHOM JIMCTE KypCOBOM
paboTBI, HOCIE TOMELICHMsI €€ cpa3dy 3a TEKCTOM, HMMEIOIUM Ha HEE CCBHUIKY,
NEepexoAUT Ha CIEAYIOIIMN JIUCT, TO LeJNecooOpa3HO JaHHYI0 TaOnMIly BCIO
NEPEHECTH Ha CIEAYIOIINI JUCT, TOMECTUB Iepel JaHHOW Tabmuuei Tekct. Ilepen
TaOJIULIEH U 1OCIIe Hee HEe JOJDKHO OCTAaBATHCS «ITyCTOr0» MPOCTPAHCTBA.

Hagnucs «Tabmuua 1» pazMeniaercst HaJl paBbIM BEPXHUM YIJIIOM TaOJIMIIBIL.
Hwxke 1o LEHTpYy CTPOKM pacroiaraeTcsi TEeMaTHUYeCKUH 3arojoBOK TaOJIHIIbI,
HaYMHAEMBIN ¢ mponrcHor OykBbl. Hanpumep:

3aronoBku Tpad creayeT pacmojiaraTe 1Mo HeHTpy rpadsl. B Tabnuunyio
dopMy crnemyer moMemniaTb TOJIBKO T€ MaTepHalibl, KOTOPHIE TPYAHO MepeaaThb
OOBIYHBIM TEKCTOM HJIU YIIPOCTHUTb.

Tabmuia 5
Jannbie o uncieHHocT apronapka OO0 «N» mo rogam
HauMeHoBaHM€e BUJ1a TPAHCTIOPTHOTO 2013 roxg 2014 rog %
cpencTBa
1 2 3 4

Beprtukanbnayto rpady «Homep mo mnopsaky» (Ne) BBoauth He cienyeT. [lpu
nepeHoce TabJIMIbI Ha CIEAYIOUIYI0 CTPaHUIly JOMyCKaeTcsi Hymepaius rpad u ux
MTOBTOPEHUE HA CIEAYIOLIEH CTPAHUIIEC. 3ar0JI0BOK B 3TOM CJIy4ae Ha HOBOW CTPaHUIIC
He moBTOpsitoT. [loBTOpsieTCS TOABKO CTpokKa ¢ HOMepaMu rpad u NpUMEHSIETCS
HAJMKMCh B MpaBoM BepxHeM yray «lIpopomkenue tabmuubl 6». Ecium xe Tabnuia
pacriojaraeTcsi Ha Tpex U OoJjiee JIMCTaX, TO Ha BTOPOM W MOCIEIYIOIIUX JINCTaX
yKa3bIBaeTCs B MpaBoM BepxHeM yriy «IIpogoimkenue Tabauibl 7», a Ha MOCIeIHEM
nucte Taomunbl «OKoHYaHUEe TaOIULIBI 7).

TaGmmua 6.
Knaccuduxkanus maTepuaibHbIX TOTOKOB B JIOTUCTHKE
KnaccudukannoHuslil mpu3HaK Bubl MatepuanbHbIX TOTOKOB I'PY30€IUHULL
1 2
OTHOLIEHUE K CUCTEME Bremnnit MatepranbHbIi MOTOK.
JIOTUCTUKU BHyTpenHui MmaTepuaabHbIi OTOK

[Tponomkenue TabauIp! 6

1 2
OTHOLIEHUE K 3BEHY BxonHoi1 MatepranbHbIN MMOTOK.
JIOTUCTUYECKOU CUCTEMBI Bpixo1HOM MaTeprUaIbHBIN TOTOK
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Ta0muma 7
CormocTaBiieHHE pa3IMYHBIX BUIOB TPAHCIIOPTA

[Tokazarenn Mopckoi XK/ Peynoii A/M Bo3n.
1 2 3 4 5 6

ITponyckHas

CIIOCOOHOCTh

[Tponomxkenue TadauIbI 7

1 2 3 4 5 6

CxopocTb
MEePEBO30K

OxkoH4anue TaOIauIb! 7

2 3 4 5 6

CebecTonMOCTD
TIEPEBO30K

Ecnu tabnuna cogepxxut 6osee 7 rpad JomyckaeTcsl UCIOIb30BaHUE MIPUGTOB
Times New Roman, kernu 10—12. Ecnu e TaOauuHblil MaTepuan 04eHb 0ObEMHBIH,
conepkut 8 u 6onee rpad, 1ubO ymemiaeTcss Ha Tpex U OoJiee CTpaHUIax CIEIyeT
pElINTh BOMNPOC O LEIECOOOPa3HOCTH pACHONOKEHUs MNOJO0OHOM Tabnuubl B
OCHOBHOM dYacTh palbOThl M BHIHECEHUS €€ B MPHIOKEHHE C COOTBETCTBYIOIICH
CCBUIKOM Ha 3TO B TEKCTE. PemarommMm apryMeHTOM SIBISIETCS «UUTAOETBbHOCTDHY
naHHbIX TaOmmmpel. [pudT HE HOMKEeH OBITh CIMIIKOM MenkuM (He meHee 10 nrT.) u
mupuHa TpadoB TAOMUIBI JOJKHA IO3BOJUTH OECHPENsSTCTBEHHOE CUUTHIBAHWE
JTAHHBIX.

Ecnu tabnumna 3aMMcTBOBaHA WIJIM pacCUMTaHA IO JAHHBIM CTATUCTUYECKOTO
©XKEeTOJHUKA WU JAPYroro JUTEPATypHOrO HCTOYHWKA, HAO OOSA3aTENBHO JejaTh
CCBUIKY Ha TIEPBOUCTOYHUK.

I'paduyeckne martepuajbl (CXeMbl, AUarpaMmbl, rpaduku | JIpyrue)
pacmosararoTcs HETMOCPEICTBEHHO IOCNIe TeKCTa, B KOTOPOM O HHX YIOMHHAETCS
BIIEPBBIC, WIIM HA CIIEAYIONIEH CTpaHUIle, a P HEOOXOAUMOCTH — B TIPUIIOKEHUHU K
KypCOBOM TMPOEKTE WM AWIUIOMHOM TIipoekTe. Bce wimmocTpanuu - rpadukw,
TUarpaMMbl, PUCYHKH, CXEMbl - HYMEPYIOTCS aHajornyHo TabmuiaM. OmHako
3aroJIOBKHM WJUTFOCTPAIMI pPACIIOararoTcsl MojJ PUCYHKaAMH B IIEHTPE CTPOKH 0Oe3
TOYKM B KOHIIE 3aroJioBKa. 3aroJiOBOK HAYMHAETCS CO CJIOBa «PHUCYHOK» C

nopsAAKOBBIM HOMepoM: «PucyHok 1 - » unu «Pucynok 2.3 - ». Hanpumep:
P

Q

Pucynok 1- I'padux nepeceueHus: KpUBbIX COpOca U MPEI0KEHUS
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Yeprex (pUCYHOK, CXEMY, AUarpammy, TUCTOIPaMMY U T. II.) IO BO3MOXHOCTH
CJIEYET BBIIOJHATH HA OJHOM cTpaHuLe. Eciau yepTex Ha HEH HE yMEUaeTcs, TO €ro
IIEPEHOC HA CIIEAYIOIIME CTPAHULBI OCHOBHOW YAaCTH TEKCTa KypCOBOM IPOEKTE U
JUINIOMHOM TIPOEKTE SIBIISIETCSI HEKENIATENbHBIM. B 3TOM Cilydae MIUIFOCTPAaTUBHBIN
MaTepHuas peKOMEHIYETCSl BBIHOCUTh B IIPHIIOKEHHE, TJI€ MOTYT OBITh UCIIOJIb30BaHBI
cTpaHuipl popMata A3 UM MHOTO MOAXOJSALIETO IS ATUX 1Henel popmaTa Oymard,
a100 PUCYHOK MOXET ObITh pa30UT Ha YacTU M MOMEIIEH Ha pPa3HbIX CTPaHHIIAX.
Tornma remMaTn4eckoe HAaMMEHOBAHUE YEPTEKA TOMENIAOT HA IIEPBOU CTPAHMUIIE.

UepTek OT OCHOBHOTO TEKCTA JOJKHA OTAEIIATHCS MPOIYCKOM OJHOM CTPOKHU
nepes BEpXHEM TpaHUIEd M OJHOW CTPOKM IIOCiIe Has3BaHus deprexa. llepen
YEPTERKOM HE JIOJDKHO OCTABATBCS «IIYCTOTO» IMPOCTPAHCTBA. ETro TOMKEH 3an0IHATh
TEKCT, a YEPTEXK JIOJDKEH ObITh MEPEHECEH Ha CIETYIOIINN JHCT.

Eciu rpaduueckuit martepuan 3aMMCTBOBAaH WM PACCUYUTaH IO JaHHBIM
CTaTUCTUYECKOTO €XErOJHUKA WA JPYroro JIMTEPAaTypHOrO HMCTOYHHUKA, HAIO0
00s13aTENBHO JENaTh CChUIKY Ha EPBOUCTOYHUK.

Ipeacrasiaenue d¢opmya. opmynasl HEOOXOOUMO pacroyiiaraTb B LEHTpPE
CTPOKHU U BBINOJHSATH B IporpaMme «pegaktop ¢opmym». Hanpumep, mist MS Word
2003: Mento / BceraBka / Oo6vexktr / Microsoft Equation. Hymeparus dopmysn
OCYILIECTBIISICTCS] AHAJIOTUYHO HyMepaluu TabJuI U PUCYHKOB CIIpaBa OT (POPMYJIBL.
CkBO3Hass HyMmepauus NPHUMEHSETCS B KypCOBBIX ITPOEKTaX WJIM B JUIIJIOMHBIX
IIPOEKTaX, €CI KOJIMYECTBO (POPMYJ HEOOJBIIOE M CCHUIOK Ha (OpMYIy B JPYrHX
rJ1aBax HEMHOTO.

Hanpumep:

«PeHTabenbHOCTh ~ MHBECTULIMOHHOTO  NPOEKTa  pacCUMTHIBAETCS  Kak
OTHOUIEHUE MPUOBUIM OT peaiM3ali TaHHOTO WHBECTULMOHHOTO MPOEKTAa K CyMMeE
WHBECTUIIMH, B POLICHTAX:

R =I_7 x100,%
7 (1.3)

rae R - peHTabenbHOCTH;
[T - mpuOBLIL OT peain3alii HHBECTUIIMOHHOTO TIPOCKTA;
N - cymma nHBECTULIUH.
1.3 — o3HayvaeT: TpeThd MO CUETy MpUBEIAEHHAs (opMysia B TEPBOMl TIIaBe.

Kaxmoit ¢hopmyne cienyer naBath NOApOOHOE TOSCHEHHE KAXKIOMY CUMBOJY,
KOTJ]a OH BCTPEYAeTCsl BIIEPBEIE.

Boliie v Hke Kaxxaoi (Gopmysibl JOKHO OBITH OCTAaBIEHO HE MEHee OJHOMU
CBOOOJHOM CTpokH. Eciu ypaBHEHUE HE YMEIIAeTCs B OAHY CTPOKY, OHO JOJDKHO
OBITH IMEPEHECEHO IOCJIe 3HaKa paBeHCTBA (=) WJIM IOCJIE 3HAKOB CIOXeHHS (1),
BbIuuTaHus (—),ymMHOXeHUs (X) u geneHus (/).
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3.5. [IpaBuja uuTHpPOBAHMSI

B KypcoBbIX mpoeKkTax U AUIUIOMHBIX MPOEKTaX TMPU MPOU3BOJBHOM
U3JI0)KEHUHM CYIIHOCTH TEPBOMCTOYHUKOB WJIM TPU TPSIMOM IUTUPOBAHUH B
00s13aTeJILHOM MOPSAKEe JIOJDKHBI OBITh YKa3aHbl CCHBUIKM Ha HCIOJIb3yEMbIC
MCTOYHUKHU UHPOPMALIHH.

[urara siBIs€TCS TOYHOW, JAOCIOBHOM BBIIEPKKON M3 KAaKOTO-IMOO TEKCTa,
BKJIFOYEHHOTO B COOCTBEHHBIN TeKCT. L{UTaThl, Kak MpaBuIIO, IPUBOAATCS TOJIBKO JJIst
MOATBEPKIACHUS apTyMEHTOB aBTopa. lIpw muTHpoBaHMM HaWOOJBIIETO BHUMAHMSI
3aCITy’)KMBAIOT Hay4Has U CHEelUalbHAas JIUTEpaTypa U JOKYMEHTAIbHbIE NCTOYHHUKHU.
OO030pHYyI0 JUTEpaTypy CleayeT UUTUPOBATh TOJBKO TMIPU HEOOXOJUMOCTH
(HanpuMmep, AJI1 TOrO 4TOOBI OCLIOPUTH HEKOTOPHIE BBIBOJIBI ABTOPOB).

OO0mmii MOAX0a K IUTUPOBAHUIO COCTOUT B TOM, YTO IUTATHI MOTYT OBITH B
KOKJIOM paslielie U ToJpasJliesie, 3a HCKIIOUYEHHEM TEeX MECT, B KOTOPBIX aBTOpP
pPa3BUBAET CBOIO MO3ULMIO WM MOJIBITOKUBAET PE3yJIbTaThl UCCIEAOBAHUS.

KypcoBoil mpoexkT W AUIUIOMHBIA TPOEKT HE JOJDKHA OBITh IEpEernoJHeHA
[IUTaTaMU, KOTOPbIE IUIOXO CBSI3aHBI MEXKIY COOOHM, MO3TOMY Ha OJHOM CTpaHHIIE
TEeKCTa OOBIYHO MPHUBOJIUTCS He Ooiyee Tpex uuraT. Ecnu ke Tpebyercs Oosibliee
KOJIMYECTBO LIUTAT, TO WX JIy4llle JaBaTh B MIEPECKa3e C yKa3aHUEM Ha UCTOUYHUK.

[Ipu nuTHpOBaHUM UYykKOUM TEKCT (CTATUCTUUYECKHE U MaTEeMaTHUYECKUE JaHHbBIE,
JIATHI U T. T1.) 3aKJII0YAIOTCS B KABBIYKU U MIPUBOJUTCS B TOM IpaMMaTHIeCcKou Gopme,
B KOTOPOH J1aH B IEPBOUCTOYHUKE.

Ecnu murata BOCHPOM3BOAUT TOJNBKO YacThb HPEIJIOKEHUS LUTHPYEMOTO
TEKCTa, TO IOCJE OTKPBHIBAIOIIMXCS KaBbIYEK CTAaBAT OTTOYME M HAUMHAIOT €€ CO
CTPOYHOU OYKBBI.

CymecTByeT TpH criocoda opopMIteHUs CCITIOK:

1. moacTpoYHasi CHOCKa — BBIHECEHHME CCBUIKM BHM3 cTpaHuipl (B Ms Word
2003: BcTaBKa — CHOCKa), HampuMmep: «DYHKIIMOHUPOBAHUIO U PA3BUTHIO MHOTHUX
SKOHOMHYECKHX TIPOLIECCOB IIPUCYIIN IEMEHThI HEONPEIEICHHOCTIY.

2. CHOCKa BHYTPpHU TEKCTa — OHa SBISETCA YacTbI0 OCHOBHOTO TEKCTa WU
MPUMEHSIETCS, KaK MPaBWIO, B TOM Ciy4yae, KOTrJa MCTOYHUK HE yKa3aH B CIIHMCKE
mutepatypbl. Hampumep: «IIpodpeccop B.M. Illexk B kHure «OOBEKTHO-
OPUEHTHUPOBAHHOE MOJIEIUPOBAHNE TOPHOMPOMBIIIIEHHBIX cuctem» (M., 2000, c. 37)
yTrBepxkaaer: «[Ipu HopManbHOM, cOaaHCUPOBAHHOM YKOHOMHUKE LEIH BCEX YPOBHEHN
Mepapxuu yrnpaBlIeHUs B3aUMOYBS3aHbl U B3aUMOOIIPEICIICHbBD.

3. CHOCKa 3a TEKCTOM Ha JIUTepaTypy, YKa3aHHYIO B CIIMCKe — 0pOpMIISIETCS B
KOHIIE TIPEJIOKEHUS Mocjie TOUYKH B cieayromieM Buae: [8, c. 24-35], 4To o3Havaer:
HMCTOYHUK TIOJT TIOPSIAKOBBIM HOMepoM 8, ctpanuilsl ¢ 24 mo 35. Ecnu ccpuiku Ha
OIMH M TOT € HWCTOYHHK TOBTOPSIOTCS, TO CChUIKA O(POPMIISIETCS CIICTYIOITIM
oOpazom - [Tam ke, c. 224] Takas cChUIKa CTaBUTCSA B KOHIIC MPEJIOKECHUS TOCIIe
touku. Ilocine kBampaTtHOW CckOOKM Touka He craBuTci. He mgomyckaercs
oopMiIeHHE CChUTOK creayroriero Buaa: (7, c. 34) wu /7, ¢. 34/.

! Ppanaros B.M. Dxoxomuueckuii puck. - M.: Boicumas mkoua, 2001. — c. 234,
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CcbUIkKM  MOTYT HMETh CKBO3HYIO HyMeEpaluio 1o Bcedl pabore wid
HYMEpPYIOTCSI B IIOCJIEIOBATEILHOM TIOPAJIKE B TMpeAesiax KakKI0d CTpaHMIIbL.
Hampumep: «B cirydae ncnonb3oBaHus 4yKOT0 MaTepraia 0e3 CChUIKM Ha aBTOpa U
WMCTOYHHK 3aMMCTBOBAHMS JIUCCEPTALMsl CHUMAETCA C PpPAacCCMOTPEHHS BHE
3aBHCHUMOCTH OT CTaJUH MPOXOKJICHUs 0e3 MpaBa ee MOBTOPHOM 3aIUThI».

3.6. CokpaiieHusi 4 yCJIOBHbIE 0003HAYEHH S

B KypcoBBIX MpOEKTax M JUILUIOMHBIX IMPOEKTaX IOMYCKAIOTCS CIICTYIOIIHE
COKPAIIICHUS:

- oOmenpuHsThie OyKBEHHbIE a00OpEBHATYPHI — COCTOST U3 HAYaIbHBIX OYKB
MOJHBIX HauMeHoBaHu, Hanpumep: CIIA, By3;

- OOmICTIPUHSTHIC CIO0KHOCOKPAIICHHBIC CJIOBA — COCTOST M3 YCCUCHHBIX U
MOJIHBIX CJIOB, HANpPUMEP: KOOIMXO03 — KOOIEPaTHBHOE XO35SHUCTBO, MPO(COr3 —
PO eCCUOHATIBHBIN CO03;

- YCJOBHBIE TpadUuecKHe COKpallleHHs 10 HadaJlbHbBIM OyKBaM  —
OTIMYAIOTCA OT OYKBEHHBIX aOOpeBHATyp TeM, YTO MUIIYTCS C TOYKAMU B MECTE
COKpAIIIEHUSI, COKPAIAIOTCSI TOJILKO MPU MUChME, a TIPU BOCITPOU3BEICHUU YUTAIOTCSA
MOJIHOCTBI0, HAIIPUMEP: H.M.T. — HIDKHSSI MEpTBasi TOUKa;

- YCJOBHBIE TpaUUEeCKHEe COKpAIEHUS MO YacTsIM CJIOB M HaYaJIbHBIM
OyKBaM — BBIJCIISIOT OOMIENPUHATHIC (T.€., T.A., T.I., Ap. Ip., CM., HaMp., IT., BB., H.2.,
akaa., npod., J0l.) U CHEHUaJbHbIE HAyYHO-NPEIMETHBIE COKpaIleHUs,
COOTBETCTBYIOIIIE ONPEICTICHHBIM CTaHIapTaM.

B cnywae npumeHeHus HE OOIICTIPUHATOTO COKpAIIEHHS CHadaja OHO
MPUBOJNUTCS B TEKCTE MOTHOCTBIO C YKa3aHUEM COKpalleHus B ckoOkax. Hampumep:
«OOBEKTOM HCCICAOBAHMS SIBISETCS OOIIECTBO ¢ OTPAHUICHHOW OTBETCTBEHHOCTHIO
(mamee O0O0)...».

3.7. OopmiieHrEe CTUCKA JIUTEPATYPHI

Cnucok  nuTepaTypbl  COAEpXKUT  Oubimorpaduueckue OIMCAHUS
UCITOJIb3yEMbIX UICTOYHUKOB M PACIIOJIaraeTCsl ¢ HOBOM CTPAHUIIbI MOCIE 3aKIIOUECHHUS.
Crucok nuTepaTrypbl OTPakaeT CaMOCTOSITENIbHYI0 TBOPYECKYIO paboTy aBTOpa U
Hapsly C UMEIOIMMHUCS CChUIKAMH Ha 3Ty JINTEpaTypy MO3BOJISET CENaTh BHIBOJIBI O
CTETEHU IPOBEJCHHOIO UCCIIeI0BaHUS.

Odopmienne crnucka NPOU3BOAUTCS B COOTBETCTBUU C TpeOOBaHUSIMU,
U3JIOKEHHBIMA B TaKUX ACHCTBYIOUIMX HOPMATHBHO-METOIWYECKUX MaTepuanax,
KaK:

- TOCT P 6.30-2003 VYuuduuupoBaHHble CHCTEMBbI JIOKYMEHTALIUU.
CuctemMa OpraHu3alMOHHO-PACTIOPSIUTEIIBHON JOKyMEHTaluu. TpeboBaHUS K
0(OPMIICHUIO TOKYMEHTOB.

- T'OCT P 7.03-2006 Cucrema cTaHmapToB 10  HHQOpMaLUH,
OuOIMOTEUHOMY M U3/AaTeabcKoMy neny. M3aanus. OCHOBHbBIE 3J€MEHTHI. TepMHUHbI

2 Bronnerens Beiciiero aTTecTannoHHOr0 Komurera Poccuiickoit @eneparn. — 1995. - Nel. — c. 5-6.
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U OTIPEJICIICHHUS;

- T'OCT 7.0.5.-2008 Cucrema ctanaapToB 1o uHdopMaiuu, OudINOTeUHOMY
U W3AaTelbckoMy neny. buOmmorpaduueckas ccwpiika. OOmue TpeOoBaHUS U
npaBuiia COCTABIICHUS;

- T'OCT 7.1-2003 Cucrema cTtanaapToB no uHpopMaluu, OUOINOTEUHOMY U
u3narenabckoMy jeny. bubnuorpaduueckas 3amuch. bubnuorpaduueckoe onucanue.
OO61mue TpeboBaHMS U MPaBUIIa COCTaBICHUS;

- TOCT 7.11-2004 (MCO 832:1994) Cuctrema cTtanaapToB 1o uHpopmaiuu,
OMOIMOTEYHOMY U M3AAaTeNbCKOMY Aeny. bubmmuorpaduyeckas 3anuch. CokparieHue
CJIOB ¥ CJIOBOCOYETAHUIN Ha MHOCTPAHHBIX €BPONECHCKUX S3BIKAX;

- TOCT 7.12-93 Cuctema crangapToB 1o uH(popmaruu, 6uOINOTEUHOMY U
u3zaTeNbckoMy feny. bubmuorpadudeckas 3amuch. CokpalieHHe CIOB Ha PYCCKOM
s3bike. O01me TpeOOBaHNS U IPABUIIA;

- T'OCT 7.32.2001 Cucrema craniapToB o uHGpopManuu, OMOJIMOTEYHOMY U
u3nareabckoMy Jneny. OTder o HaydyHO-HCCienoBareabckoi pabore. CTpykTypa H
npaBuia opopmIICHHUS;

- T'OCT 7.60-2003 Cucrema ctanmapToB 1o HH(POpMALIUU, OUOIUOTEUYHOMY
U uznareiabckomy neny. M3nanus. OCHOBHbBIC BUJIBI. T€PMUHBI U ONIPEICTICHUS;

- T'OCT 7.83-2001 Cucrema cranaapToB mo uHboOpMaiuu, OUOIMOTEUHOMY
U U3JATEIbCKOMY Jely. OJEKTpOoHHbIe u3naHus. OCHOBHbIE BHUJbI U BBIXOJHBIC
CBEICHU.

B criicok nutepaTypbl He BKJIKOYAIOTCHA HUCTOYHHKH, HA KOTOPHIE HET CCHUIOK
B OCHOBHOM YaCTH 1 KOTOPBIE HE OBLIN MCIIOIH30BaHBI B TIPOIECCE UCCIIECTIOBAHUS.

Crucoxk nuTepatypbl UMeeT 00513aTe/IbHYI0 0YepPeaHOCTD.

Chauana yKa3bIBartOTCS:

- HOPMAaTHBHO-TIPABOBBIE aKThl B CIEAYIOUIEH OYEPEAHOCTH: KOJEKCHI,
dbenepanpubie 3aKk0HbI, YKa3bl [Ipesuaenta PO, [locranonenus [IpaButenscTtBa PO,
3aKOHBl W HOPMATHUBHO-TIPABOBbIE aKThl CyObEeKTOB dDenepanvd, HOPMATUBHO-
MPaBOBBIE AKTHI MECTHBIX OPTAHOB BIIACTH;

- KHWUTY U MOHOTpaduu, CTaTbU U3 KYPHAJIOB M MEPHOJUYECKON MeYaTH 1o
andaBuTy;

- MHTEPHET-PECYPCHI.

HopMmaTuBHO-IpaBOBbIe aKThl B 00s3aTEILHOM TMOPSAKE JOJDKHBI HUMETh
HOMEp, JaTy W HAaUMEHOBAHWE TMPHUHSBIIETO JaHHBIA akT opraHa. OJHOTUITHBIC
HOPMATHUBHO-TIPABOBBIE  aKThl  (Hampumep, ¢eaepaibHble 3aKOHBI)  CICAYET
pacrnojaraTh MO JaTaM MNPUHSTHSA: OT PaHHEro - K MO3JHEMY. 3aKOHOJATE/IbHBIC U
HOPMATUBHBIC aKThl MPUBOJATCS MO O(PUIMATBLHBIM M3JAHUSIM COOTBETCTBYIOIINX
BEJIOMCTB (€CJId TAKOBbIE UMEIOTCS]).

Hanpumep:

denepanbubiii 3akoH ot 06.10.2003 Ne 131-®3 (pex. ot 10.07.2012) «O6
OoOIMX TMPUHIMIMAX OpPTraHU3aIMM MECTHOTO caMoylpaBieHusi B Poccuiickoit
Ddeneparun» // «Cobpanue 3akoHoaarenbcTBa POy, 06.10.2003, Ne 40, cr. 3822,

Niu
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Konctutynus Poccuiickoit deneparuu. [DneKTpoHHBIM pecypc]: [(mpuHATa
BCEHApOHBIM roiocoBanueM 12.12.1993) (¢ ydyerom mnomnpaBok, BHeceHHbIX DK3 o
nonpaBkax k Konctutyiuu PO ot 30.12.2008 N 6-DK3, ot 30.12.2008 N 7-DK3)].
Il Poccmiickas rasera. - 21.01.2009. - N 7. - Pexxum gocryma: [KoHcynmpTaHT 1utROC]. -
3ari. ¢ 3KpaHa.

/laHHbIe KHUI M MOHOrpaguid B CIMCOK JIMTEPATYyphl 3aHOCATCS B TOM
MOpsIJIKE, B KOTOPOM OHHM MPUBOJATCS HA CTPAHUIIE KHUTU C OUOIMOTEYHBIM KOAOM
(BBK) ¢ abcomoTHO TOYHBIM COOJIIOICHHEM BCEX YKA3aHHBIX TaM 3HAKOB, BKIIIOYAS
KOJIMYECTBO CTPAHUII.

Hcrounnku U nuTepaTypa Ha MHOCTPAHHOM SI3bIKE YKA3bIBAIOTCS Ha SI3bIKE
OpUTHHANA ¢ coOMmoaeHNEM opdorpadhUuecKux HOPM IJISi COOTBETCTBYIOIIETO S3bIKA
(B TOM umcie ynoTpeOJieHHE MPOMUCHBIX M CTPOYHBIX OykB). MHOCTpaHHBIE
MCTOYHHUKHU PACMoJlaratoT B al(paBUTHOM MOPSIKE, IPUUYEM CHAdaja MMepedrCIsieTCs
JUTEpaTypa Ha sI3bIKax, B OCHOBE KOTOPBIX JISKUT JAaTHHUIA, 3aTEM — KUPUIUIALIA U
UEPOrIU(PpUIECKOE MUCHMO.

Hanpumep:

Anegupenxo H.®. CrnopHble npoOJieMbl CEMAaHTUKU: MOHoOTrpadus. —
Bonrorpan: [lepemena, 1999. — 274 c.

Nnn

Kupunios, B. U. Jloruka: yueOnuk st opun. By3oB / B. U. Kupumios;

Mock. roc. ropua. akaaemus. - 6-e usmd., mepepad. u gom. - M. : IIpocmekr, 2009. -
233 c.

CtaTbu W3 JKYPHAJIOB M TIEPHOAHYECKO medaTh  OPOPMIISFOTCS
CIIECAYIONIMM o0Opa3oM: QaMuiaus aBTOpa, WHHUIMAIBI, Ha3BaHWe craThu (0e3
KaBBIYCK), B¢ HakJIOHHBIC JuHMH (//), Ha3BaHMe XypHaia (0e3 KaBbIUEK M CIIOBA
(GKypHas»), TOUuKa — THpe, ToJ u3fgaHus (0e3 OyKBBI «T.»), TOYKa — TUpPE, HOMEP
xypHaina (Ne 5), Touka — TUpe, CTpaHMIIbI HaYajla ¥ OKOHYaHHUs cTaThu (c. 15-24.).

Hanpumep:

Boiickynckuii A.E. Metadopsr Uuteprera // Bonpocsk! dunocodun. — 2001.
— Ne 11. — C. 64-79.

HNuTtepHeT-pecypcenl odopMitsitoTes ¢ o0si3aTenbHoM ceblikor Ha URL - agpec
VCTOYHHKA U IATON OOpallleHUsI K HEMY.

Hanpumep:

benoyc H.A. Ilparmatnueckas peanu3anus KOMMYHHUKAaTHBHBIX CTPAaTeTUN B
KOH(IIMKTHOM jauckypce // Mup JIUHTBUCTUKH W KOMMYHHKAIIMH: DJICKTPOHHBIH
HayuyHbld kypHanr. — 2006. — Ne 4 [Dnexrponssiii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5 3 1.htm (mara oopamenus: 15.12.2007).

THUNHYHDBIE OINHOKH:

- otcytcTBUe No u/uiv AaThl IPUHSITUS HOPMATUBHO-TIPABOBOTO JTIOKYMEHTA;
- HayaJjo ONHUCAHUs UCTOYHUKA C HHUIIMAJIOB, a HE C (haMUJIUK aBTOPA;

- pacrnoJIo’K€HHE UCTOYHUKOB B TIEpEUYHE JIUTEPATYphl HE MO alipaBUTY;
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- yKa3aHMe€ Ha3BaHHs M HOMEpA JKypHaja WM NEePUOAUYECKOro U3AaHus Oe3
(aMuIMK ¥ MTHULIMAJIOB aBTOPA U HA3BAaHUS CTaThH;

- OTCYTCTBHE HOMEPOB CTPAHUIL MPH O(POPMICHUN UCTOYHUKOB U3 KYpPHAIOB
Y IIEPUOANYECKOM TTEYaTH.

[Tpumep oopmiieHus ciMcKa JIUTEPATYPhI IPEACTABIIEH B IPUIOKEHUU 3.
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4. 3AIIIUTA KYPCOBOM PABOTBI

Ha kypcoByro paboTy maercs OT3bIB HAyYHOTO PYKOBOAMTENS, B KOTOPOM
OLIGHUBAETCSI COOTBETCTBHE PabOTHI MPEIbSIBISIEMBIM TPEOOBAHUAM, COJECPKAHUE U
CTPYKTypa pabOThl, CTENEHb CAMOCTOSTEIbHOCTH, TEOPETUUYECKAs M MPAKTUYECKAs
3HaYUMOCTb BBIBOJIOB U TPEJIOKEHHM, a TakKe ypOBEHb I'PaMOTHOCTH (0OOUIMIl U
crenuanbHblii). B OT3bIBE HAay4YHOrO0 PYKOBOJUTENS OTMEYAIOTCS MOJIOKUTEIIbHBIE
KayecTBa KypCcOBOM pabOThl U HEAOCTAaTKH, a TaKKE YKa3bIBACTCS pPEKOMEHayeMmas
OLICHKA.

Eciy, o MHEHMIO HaAy4HOrO PYKOBOAMTENS, KYpCOBON IPOEKT 3aCIyKUBAECT
HEYJOBJIETBOPUTEIBHOW OLIEHKM M MOMJIEXKUT MepepadoTKe, TO B  OT3bIBE
YKa3bIBAIOTCA HENOCTAaTKM MW 4YTO clenayer Jjopaborats. [locie ycTpaneHus
HEJOCTaTKOB  paboTa MpEACTaBIAETCS Ha IOBTOPHYIO  MpoBepky. Eciu
IIPEICTABIIIETCS. HECKOJIBKO KYPCOBBIX IPOEKTOB C MJIEHTUYHBIM COJEPKAHUEM, UTO
HE OTpaXkaeT CTENEHb CaMOCTOSTEIbHOCTH BBINOJIHEHUsS] pabOThl, BCE OHU
BO3BPAILAIOTCS HCTIOTHUTENSIM.

KypcoBas pabora B 00s3aTeIbHOM MOPSAJKE MPOXOJIUT MPOLIEAYPY 3allUThI.
3ammra MPOBOJIUTCA COIVIACHO TpaduKy, MOATOTOBICHHOMY M YTBEPKICHHOMY
kadenpoil. Ha 3anure KypcoBoi pabOThl CTYJIEHT 00513aH 0003HAUUTH 11€JIb, KPATKO
U3JI0KHUTh COIEpKaHUE paldOThl, ClIeTIaTh BHIBOJbI, AaTh HCUEPIBIBAIOIINE OTBETHI Ha
BOIIPOCHI U 3amevanus ujaeHoB komuccuu (Ilpunoxxenue 4). OkoHUaTEIbHAS OLICHKA
KypPCOBOT'O NPOEKTAa BBICTABIISIETCS IO WTOraM 3allMThl U KadyeCTBY MCIIOJHEHUS.
[Tocne 3ammThl KypcoBasi paboTa XpaHsTcs Ha Kadepe B TeUeHHE S JieT.
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Hpunoxenne 1
IIpumepHBIHA CIMCOK TEM KYPCOBBIX padoT no kypcey «Teopus
MEHEe/KMEeHTa)

Opranuzanus Kak QyHKIUs MEHEDKMEHTa

MotuBanus AeITeIbHOCTA B MEHEIKMEHTE

KoopauHnanuys u KOHTPOJIb B CHCTEME MEHEKMEHTA

O} heKTUBHOCTh MEHEIKMEHTA

CylmHOCTb ¥ BUJIBI YIIPABIECHYECKUX PEUICHUN

[Iponecc mpuHATHS U pean3aluy YIPaBICHYECKUX PEIICHUI
Metoabl NPUHATUS YIPABIEHYECKUX PEIICHUN
NupopmanmmoHHO-KOMMYHHUKAITMOHHOE 00eCTIeueHne MEHEKMEHTA
OCHOBBI ynIpaBJI€HUs IEPCOHATIOM

10.KagpoBast monuTHKa B OpraHu3anuu

11.YnpaBienue kapbepoil B OpraHu3alnuu

12.YnpasneHueckas mpoodyema.

13.0OcHOBHBIE (PYHKIIUH MEHEKMEHTA.

14.Tunbl MEHEIKMEHTA.

15.MenemKkMeHT B MaJIoM OM3HECEe U HEKOMMEPUYECKUX OpraHU3allusX.
16.Buemnsis cpena.

17.KopniopaTuBHas KyJapTypa B COBPEMEHHBIX YCIOBHSX.
18.MexnyHapoHas cpena OusHeca.

19.9konomuueckas cpena.

20.3aKoHOaTENIbHO — MOJIUTHYECKAs Cpe/ia.

21.ConmoxkynbTypHas cpena.

22. BbIxoJ1 Ha MEXKITYHAPOIHBIE PHIHKU.

23.MHOroHanuoHalbHbIE KOPIIOPAIUH.

24 . MeHeKMEHT B IVI00AJILHOM MacIiTaoe.

25.Y1upaBiieHUE 3TUKON 1 COLIMAIbHONW OTBETCTBEHHOCTHIO KOMITAaHUH.
26.1lpennprHUMaTENBCTBO U CpEAA.

27.11env v MIaHBI OPraHU3aIUY.

28.Tunsl 1 MOJENN TIIIAHUPOBAHUS.

29.I'opu30HTHI IUIAHUPOBAHUSL.

30.IlimannpoBanye U OpraHu3alMOHHAs OTBETCTBEHHOCTb.
31.BHeapenue niaHUpoBaHUs B MacilTabax opraHu3aluu.
32.Ctparerudyeckoe MbIILICHHE.

33.Pa3paboTka cTpareruu Ha KOPIOPAaTUBHOM ypPOBHE.
34.®opMuUpOBaHUE CTPATETUH HA YPOBHE MOAPA3IECICHUN.
35.®opMynupoBaHre CTpaTeruu Ha (PYHKIIMOHATLHOM YPOBHE.
36.Paznuunble TUIIBI PEIICHUN U TTPOOIIEM.

37.Monenu npuHATUS PEIICHUIA.

38.2Tanbl NPUHATUS PEUICHU.

39.I1o0yxneHne COTPYIHUKOB K YYACTHUIO B IPUHATUN YIPABICHUESCKUX PEIICHHM.
40.BepTukanbpHas OpraHu3aliOHHAs CTPYKTYypaA.

CcoNOOTRWONE
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41.XapakTepHbl€ YepThl PyKOBOAUTENS

42 IlpennpuHUMaTenbCTBO U Cpeaa.

43.bIoIKEeTHBIN TIpoI1iecC.

44.0OcHoBHBIE (DYHKIIMM MEHEIKMCHTA.

45.MeHeKMEHT B r1100aJIbHOM MaciiTaoe.
46.CtpaTern4eckoe MbIIIICHUH.

47.11nanupoBaHue U OPraHU3ANMOHHAS OTBETCTBEHHOCTb.
48.bIoIKEeTHBIN MPOIIECC.

49. XapakTepHble YePThl PyKOBOJAUTEIIA.
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IIpunoxenue 2
Oo0pasen TUTYJILHOIO JIMCTA KYPCOBOI'0 IIPOEKTA

YacTHoe 00pa3oBaTeiabHOE YUPEKICHUE BbICIIEr0 00pa3oBaHus
«MHCTUTYT ynipaBiieHUs, OM3HECA U TEXHOJIOTUI»

KYPCOBAS PABOTA
no aucuuiuinie «Teopust MeHeKMEHTa)

Ha TeMmy «OCHOBHBIE ®YHKIIUU MEHE/["KMEHTA»

Crynent /Kapxoea Examepuna KoncmanmunosHna
(pamummsi, ©Msi, OTYECTBO) (moamwuce)

PykoBogurens [leuenaa Hamanvsa Anexcanoposna
(bamumusi, UMs1, OTYECTBO) (moamwuce)

JlonyCTUTH K 3a11uTe
HayuHslii pykoBoaUTED

« 10 »  maa 2015r.

Kamyra 2015r.

29




Ipuiaoxenue 3
IIpumep opopmiieHHsI CTUCKA JTUTEPATYPbI KYPCOBOH padoThI.

Jluteparypa ¢ nyHkra 1 mo nmyHKT 3 OTHOCHTCH K IpyIie «HOPMATHBHO-

NPaBOBbIe AKTHD?, ¢ MYHKTA 4 M0 NYHKT 36 — K rpynine «KHUTA 1 MOHOrpapum»,

¢ nyHKTa 37 mo myHKT 41 K rpynne «mepuogu4ecKasi JUTEPATYpPa», a C MyHKTA

42 mo nyHKT 43 K rpynmne «uHTepHeT-pecypcbi». Mcrounnk Ne42 — cepuika Ha

JJIEKTPOHHBIA KYPHaJl, a HCTOYHHK Ned3 — ccbulka Ha MaTepHAJIbI
opuunaIBHOIO canTa .
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IMpuio:xkenue 4

IMPUMEP TEKCTA BBICTYILJIEHUS HA 3AIIIMTE KYPCOBOM

PABOTbI
«YBakaembl€ 4JIEHbI KOMUCCHH!
Bamiemy BHUMaHUIO TpeACTaBIAETCS KypcoBas padoTa CTyAEHTA..... Kypca,
....... dakynpTeta VBanoBa HBana UBanHoBuua Ha Temy «YTpaBiieHUE
KOH(IUKTAMI).

AKTYyaJIbHOCTh TeMbI CBsi3aHa C TeMm, 4Tto (nmajee 1-3 mpemIoxKeHwus,
MOIYEPKUBAIOIINX AKTYaJIbHOCTh TEMBI).

OcHOBHAaf LeJIb JTAHHOTO UCCIIEI0OBAHUS 3aKII0YACTCA B.............

JUIst TOCTHKEHUS MTOCTaBICHHOW LENH B paboTe ObUIA MOCTABJIEHBI H PEIICHBI

...............................

I[OKJI&I[ oxoHueH. Crracu0o 3a BHUMaHHE)»
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